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OBLLIHA CBMLLIOB

UHCTPYKLUSA
3A TOKYMEHTAIIMOHHATA
U JTEJJOBOJHATA JEMHOCTH
- B OBIIIUHCKA AJMWHHUCTPALMS

PA3JIEJI ITbPBU
OB MMOJIOKEHU S
Yo.1.Tasn uHCTpyKLMS ypexkJa pela 3a OChIIECTBABaHE HA JOKYMEHTALMOHHATA H
JeNOBOJHATA AEHHOCT B OOIMHCKATa aAMHHUCTPALIHS U [IE]IM OCUIYPSBAaHETO Ha:
1.Bucoka edeKTMBHOCT, €IMHHAa OpraHM3alli ¥ ONEPaTHBHOCT Ha YyIpaBleHCKaTa H
JOKYMEHTAaLMOHHATa IeHHOCT.
2.BHCOKO KaueCTBO Ha ChCTABSIHETO HA JOKYMEHTHUTE.
3.Yuuduumpano cecraBsiHe, opopMsHe ¥ 00paboTBaHe Ha JOKYMEHTHUTE.
4.B3anMHa Bpb3Ka M B3aUMO3aBUCHMCT MEXY IOKyMEHTHUTE, CBBP3aHH C ONpPAEICHH
_YTIPaBIEHCKH UM CTONIAHCKH MPOIIECH.
5.Bucoka wHTETpanus ¥ aBTOMAaTH3aLMs HA HHOOPMALMOHHHUTE TIPOLIECH.
6.Knacudukanys 1 cucteMaTH3amys Ha BXO/ISIIATA U U3XOAAMIATAa KOPECIOH ICHITHSL.
7.EdexTuBHOCT Ha MHDOPMAIIMOHHO-CIIPABOYHATA AEHHOCT.
8.EdpexTHBEH TeKyII] KOHTPOJI 110 U3MBIHEHHETO HA PEIIEHHATA U 3aa4HTe.
Y12, MaCcTpyKUmMATa He ce mpuiara 3a paboTara ¢ JOKyMeHTHTe U HHDOPMAIHATA C
NIOBEPUTEINICH XapaKTep.
Yn.3. VI3nbIHEHHETO Ha pa3snopenOuTe Ha Ta3d UHCTPYKLHS € 3abDKUTEHO 33 BCHYKH
PBKOBOJHH, EKCIIEPTHH U U3IIBJIHUTEICKH JUTbKHOCTHH JIMIIA B OOIIMHCKATA aIMHHHUCTPALIMS.
11.4. PHKOBOACTBOTO M KOHTPOJIA IO OOPMSIHETO HA JOKYMEHTUTE ¥ OpraHU3aluATa Ha
padoTa ¢ JOKYMEHTHTE Ce OCBLIECTBSIBA OT cekpeTapst Ha OGIIMHATA U AUPEKTOpP TUPEKIIHs
“AIIOVIIEB”.
Yn.S. Tlon n0KyMEeHTH B MHCTPYKLHMS ce pa3oupar:
1.HopmaTiBHM akTOBE M JPYTHM PBKOBOJHH NOKYMEHTH Ha BHCIIECTOSIIH OPraHH H
OpraHM3alliy - YKa3H, NOCTaHOBIICHHs, pa3snopeXIaHHs, Hapea0H, pelleHus, HCTPYKLUH U
IpYTH.
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2.0pranu3aloHHO - pa3lopeAUTeTHH JOKYMEHTH - HapeaOu U penieHust Ha OOIUHCKUS
CBBET, IIPOTPaMH, 3aII0BE/IU U YKA3aHHSI.

3.CrnpaBo4yHO-UH(OPMALMMOHHN  JOKYMEHTH - JOKJIa[AH, HH(POPMAIMK, OTYETH,

IIPOTOKOJIH, IIUCMAa H CIPABKH.
4.JIOKyMEHTH 3a W3BBPIICHHU WM U3BBPIIBAIIA C€ CHETKH - WHBECTHIIMOHHM TPOEKTH,
JOTOBOPH, aKTOBE 32 COOCTBEHOCT, TPBIKHA JIOKYMEHTAIHS.

5.00mM ¥ MoipoOHU YCTPOHCTBEHH INTAHOBE M KAJaCTPAIHU PETUCTPH.

6.IlpennoxxeHus, CUTHAIH, )Kal0U U MCKaHUs Ha IOPUIAIECKH B (QU3HIECKH JTUIIA.

7.MckaHus U 3adBJIeHUS 32 AIMUHUCTPATHBHHU YCIIYTH.

8.Kputnuny nyOnukallMd B CpejicTBaTa 3a MacoBO OCBEIOMSBaHE M OOLIECTBEHO

3HAYUMH NIPEATIONKEHUS.

9./lokymeHTH 0T 00111 XapaKTep - mucMa, (HakcoBe U eJeKTPOHHU ChOOIIEHMS.

10.3agBnenrsa 3a gocThl A0 HH(OpMamus MO 3akoHa 3a JOCTBI J0 OOIIeCTBEHA
uHbOopMaITHs.

Yn.6. JlokyMeHTallMOHHATA [JEHHOCT € KOMIUIEKC OT TEXHHYECKH W TEXHOJIOIMYHH
OIepalMy N0 PEerucTpUpPaHETO U paboTaTta ¢ AOKYMEHTHTE B IpOLECca Ha OCHIIECTBIBAHE Ha
YIPaBIEHCKUTE M OOCHyXKBamlM (DYHKIMH Ha OOINMHCKAaTa agMHMHHCTpauus. Ts ob6xsamia
JOKYMEHTAIHHTE IPOLIECH B IIBIHHS MM LHKBJI OT CH3aBaHETO WM IIOJy4aBaHETO Ha
JIOKyMEHTHTE, TAXHOTO O(QOpMAHE M peJaKTHpaHe, pa3MHOXaBaHe, pPEeTHCTPUpaHE,
Knacuuuupane, MpeJaBaHe B HEOOXOIMMHS CPOK M KOHTPOJ BbPXY H3IIBIHEHHETO Ha
33/1a4KTe, KAKTO U TEKYIOTO H apXUBHO ChbXpaHEHHe Ha JOKYMEHTHTE.

Yn.7.HeoOxoqumuTe OPraHU3alliOHHO - TEXHUYECKH CPEACTBA 3a OPraHu3UpaHe u
OCBIIECTBABAHE Ha JOKYMEHTAl[HOHHATa MJEHHOCT ce OmpeleNsT B 3aBHCHMOCT OT
U3TI0JI3BaHaTa TEXHOJIOIUS - pbYHa, aBTOMATH3HUpaHa WK ChYeTaBaHe Ha JIBETE TEXHOJIOTHH.

Yn.8. Ilpu Hamyckane Ha CIyXWHTEeIH, Ha KOHWTO € BB3JIOKEHO Ja ChXPaHSBaT
NOKYMEHTH, TpeIaBaHETO MM Ha JAPYro [UIBXKHOCTHO JIMIE Ce€ W3BBpIIBA C IIPHEMO-

"~ penaBaTeeH IPOTOKOI.

Yn.9. HMsnonsBaHeTo Ha JOKYMEHTH H ClyxeOHa WH(pOpMalMsa 3a NyONMKALUH B
CpelcTBaTa 3a MacoBO OCBEIOMsBaHE M 3a JPYrd NyOMUYHM IENH Ce JOMyCKa caMo ¢
pa3spelicHre Ha KMeTa Ha OOIIKMHATA WK YIIBJIHOMOIIEHO OT HErO JIBKHOCTHO JIMLE.

PA3JAEJI BTOPH

OCHOBHMU INIPABUJIA 3A CbCTABSIHE 1 O®OPMSHE HA

JOKYMEHTHUTE

Yn.10. CreraBsHeTo Ha JOKYMEHTHTE € IPOLEC, TIPH KOWTO Ce ONpees ChIAbPKaHUETO
Ha IOKYMEHTUTE. TEeKCThT Ha JOKYMEHTUTE ce 0(pOpMs ChITIACHO ChBPEMEHHATA OBIrapcka
KHW)KOBHOE3WYHA HOPMa, IPaMaTHYECKUTE NpaBUila Ha OBJITapcKus €3UK M OOLIUTe MpaBHiIa
Ha aIMHHHCTPATUBHO-YUYPEKIECHCKHS CTHJI M yIpaBjleHcKaTa KyaTypa.

Y1.11. PasnonoxeHue Ha €JIeMEHTUTE Ha TOKYMEHTA.

(1)PasmonoxeHHeTO Ha PEKBU3UTUTE HA JOKYMEHTUTE cilefBa JeHCTBALIUi B MOMEHTA
CTaHIapT ,,Y HU(pHIMpaHa CUCTeMa 33 YIIPaBJIeHCKa aIMUHUCTPALHS .
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1.MMeTo Ha ampecaTa ¥ HETOBUTE aJpeCHH JaHHU ce pasloyiaraT B ropHaTa JisgsBa 4acT Ha
TOKYMEHTa.
2.Coawpkarennara Gopmyna (Ommocno..., Ha Bawe nucmo Ne., Momusu... u 1p.) ce
pasrmoJjiara B ropHaTa JisiBa 4acT Ha JJOKyMEHTa 110/l UMETO Ha ajpecara.
3.BcTpnurennara etukeTHa dopMynia (0OpbIIeHMETO) ce paslosara B JigBaTa 4acT Ha
JIOKYMEHTA Clie]] ChAbpIKaTeTHaTa GopMyia WK cllel] OMHCAHHWeTO Ha JeHCTBHETO.
4.0nucaHueTo Ha MPUIIOKEHUATA ce pas3roiiara B JIEBUs JOJIEH Kpall Ha JOKYMEHTa U ce
TIOJIpaBHSIBA C OTCTHIIA 338 HOB Pel.
5.Mmeto u monmuca Ha Kmera Ha OO6munHa CBHIOB ce pasmoJiaraT B JIOJHUS KpaW Ha
JIOKYMEHTa U Ce MOJIpaBHsBAT C UMETO Ha ajipecaTa.
(2)[Ipx CbCTaBIHETO Ha JOKYMEHTHTE HE Ce JOIMyCKa pa3KbcBaHe Ha ab3al upes
NpeHacsHe Ha 9acT OT TeKcTa Ha ab3alla Ha clie[Balia CTpaHHIla, KaKTo U HaJliYKhe Ha 3arijaBue
" Kpas Ha cTpaHuMLara, 6e3 KbM HEro Jia ca HallMCaHW IOHE /1Ba pejia, 3a JIa He ce HapyllaBa
JlorryecKara Bpb3Ka MKy 3araaBUeTO H TeKCTa.
Y12, (1) OdopmsiHETO HA TOKYMEHTHTE € TeXHHYECKa JEHHOCT, KOSITO CE€ OCBIIECTBSIBA
B CHOTBETCTBHE C JeHCTBAIIUTE OBITAPCKH CTAHIAPTH.
1. TeKcThT Ha NOKyMEHTA c€ NOJPABHABA IBYCTPAHHO.
2.Mexay OTOeNHUTE AYMU Ce M3II03Ba CaMOo €IMH HHTepBall.
3. TekcThT ce CTPYKTypHpa Ha OTHeNIHU mnaparpadu 4ype3 HOB pel. Beceku HOB maparpad
3armo4yBa ¢ OTCTOSHHE HAJACHO.
4.1Tpu u3bposiBaHe ce u3moy3BaT Luppu, Oyksu, Oynetu. Te ce pasmojarar ¢ OTCTBIT
HaJSICHO, KATO Pa3MOJI0KEHUETO UM € €THAKBO 32 LIeJIUs TEKCT.
5.Axo ce u3nou3sar rpadpuxu, rabmuny, GUrypu U Ap., BCHYKU ce 0POPMAT B €IHAKDHB
dopmar.
(2) llpudt
1.IlenudaTt TeKcT Ha TOKyMEHTa ce 0OopMs ¢ €JUH U ChIIl IIPHUPT.
2.baoxmpudt u 6ong (Bold) ce m3monmsear npu u3nucBaHe Ha UMETO Ha ajpecara, Ha
chabpKaTeNHaTa QopMyJia, Ha OOPBILIEHHETO.
3.bonn (Bold) ce u3nosn3Ba 3a odopMsiHE HA YacTTA 3a IIPHIOKEHHUSATA.
4. VimeTto Ha ajipecaHTa ce U3MMCBa ¢ rJ1aBHU OykBH B 6o (Bold), a mnbikHOCTTA HA HOB
pe [oJ MMETO - caMo ¢ IbpBa rNiaBHa OykBa u B kypcus (Italic).
5. bonxa (Bold) w/unu xypcue (Italic) ce w3noa3Bar ¥ MpH M0-BaXHU TyMH, H3pa3d HIIH
YacTH OT TEKCTA.
6.Kypcue (Italic) ce w3non3Ba 3a TeKCTa MNpH ChObpXKaTenHata QopMmysa, MIpU
oTOensA3BaHe Ha M3TOYHHUIIM Ha UHQOPMAIIUS WITH MPH JIOITBIHUTETHH 00SCHEHUS TP TAOJIUIH,
rpa¢puKH | Op.
7 IlpenvHaTeTHUAT 3HAK Cle[ AajeHa AyMa ce 0(opMs B CHIIHMS CTHJ, KAKTO JyMarTa.
8.JlatmHcka a30yka Moxe 1a ObJe W3noa3BaHa npu o6o3HayaBaHe Ha BanyTd (Hamp. USD
i US$, EUR wnn "). O603HauaBaHeTo Ha BanyTa (BalyTh) TpsOBa 1a Oble eIHAKBO B LEIHs
JOKYMEHT
(2) Bcuuku opruHaHM JOKYMEHTH, B 3aBUCHMOCT OT TeXHHUS BUJ U NpeJHA3HAYCHHE -
3allOBEelM, DPEIIeHMs, yKa3aHWs, [OKJIaau, Nporpamu, HHGOpMAaIMH, OTYETH, MPOTOKOJIH,
cmyeOHH NKCMa, CHHCBIH, CIHPAaBKHA W JIPYTH Ce ChCTAaBAT U OGOpPMAT Ha OaHKa, KOSTO

—
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ChIBpIKA 3HAKa W MMeTo Ha OOLIMHATA, KAKTO W JaHHH 32 KOPECHOHACHLMA M KOHTAKTH -
ITOLIEHCKY KO, afMUHUCTPATHBEH aapec, TeleoHH, GaKe U eJEKTPOHEH ajipec.

(3) OdopmMsHeTO Ha APYTH JOKYMEHTH C€ PETIAMEHTHPA ChC ClIECIHATHH paszrnopenou.

Y.13. Berpemrtute yCTPOHCTBEHH U PErIaMEHTHPAILH JOKYMEHTH €€ YTBBPXKIABaT OT
kMeTa Ha ObmuHaTa.

Yn.14. (1) KeM mpeacTaBeHUTE 3a MOANKC JOKYMEHTH, ATBXKHOCTHOTO JIMLE, ChCTABUIIO
JIOKYMEHTa, TIPMJIara i ChIIPOBOXKAALIA AOKYMEHTH (KO MMa TaKWBa) [0 IOBOJ HAa KOUTO €
CbCTaBEH OCHOBHHS JOKYMEHT.

(2) IlpoekTtH 3a 3amoBend W NpeATOXKeHHs ce mpeiacTassT Ha Kmera Ha ObuuHarta ¢
00SICHUTEIHA 3aIlUCKa, B KOATO C€ apryMeHTHpa HeOOXOAUMOCTTa OT ChCTABSHETO HUM.

(3) Koraro kbM OCHOBHHS JOKYMEHT He Ca IPUIOXKEHH ChIIPOBOXKIAIIM JOKYMEHTH H
apryMeHTAl|H, Ha BTOPUS €K3eMIUIIP Ha OCHOBHMS JOKYMEHT - Ipell JUIbKHOCTTa, UMETO U

" loamuca Ha CHIIACYBATIMTE JOKYMEHTA JTBKHOCTHHU JIMLA, KbM pekBu3uTa “ChCTaBUI’ Ce
IIOCTABAT JUIBKHOCTTA, IMETO M MOANKCA Ha JIBXHOCTHOTO JIMLE, ChCTABUTIO JOKYMCHTA.

(4) IlpencraBenuTe 3a moamuc oT KMeTra Ha OOIIMHATa JOKYMEHTH Ce CBITIacyBaT
3aIB/DKUTENHO C MPEKHST PECOPEeH PBKOBOAMTEN W ITIABHUS FOPUCKOHCYJIT, & KOTAaTo KacasAT
pasxojiBaHe Ha (MHAHCOBM CPEJACTBA M ¢ HAaYalHHK OTAel ,,CYeTOBOACTBO U (UHAHCH .
CeriacyBaHeTO Ha IMPEICTaBEHUTE NOKYMEHTH C€ M3BbpIlIBa C MOJaraHeTo Ha MOANHUCH Ha
ChIVIACYBaI[UTe JUIHKHOCTHH JIMIA BBbPXYy BTOpHUS €K3eMILIAp Ha JIOKyMEHTa W Jara Ha
ChrilacyBaHe Ha JOKYMEHTA.

(5) Ilpu odopmiteHHeTO Ha JOKyMEHTa Jia c€ ChOJII0/1aBa MPaBUIOTO - MOAIIMCUTE Ha
JUTBKHOCTHHTE JIMIIA Ja Ce pasfoJjaraT B IbpBaTa IMOJIOBWHA Ha CTPaHMIIATa W IO peaa Ha
MACTOTO, KOETO 3aeMaT B CiIyKeOHaTa Hepapxus Moj| TeKCTa ¢ MOANUC oT kMeTa Ha ObmuHara

(6) IloamuchT BBPXY JOKYMEHTAa C€ CHCTOM OT HAaMMEHOBAHMETO Ha TBXHOCTTA Ha
MOAMMCBAIIMS, 1aTa, HETOBHSA JIMYEH MONKC U pa3mu(ppoBKaTa Ha JTHIHHS MOJIHUC /B CKOOH
Ce M3MUCBAT IMYHOTO UMe U (paMUIIUsATa/

Yn.15. (1) OpurvHalHuTe M3XOAMIINM JIOKYMEHTH HOCAT IIOAIMCAa Ha KMeTa Ha
O6mHaTa, ¢ HU3KIIOYEHHST Ha CHelWalHW CIydad, B KOMTO TOHW JelerHpa TaKHBa
IIPAaBOMOIIHS ¥ Ha IPYTH ATBKHOCTHHU JIMIA OT PbKOBOACTBOTO Ha OOILIMHATA.

(2) HMzxomsuiMre JOKYMEHTH, H3IPaTeHH B OTTOBOp Ha Bedye 00pa3yBaHa IIPENMCKa Ce
M3BEXKIAT KbM PETHUCTPAIIMOHHKS UHJIEKC Ha 00pa3yBaHaTa NPENKCKa ¢ JaTrara Ha U3BeXKIaHe.

(3) OpUrHHaJIHUTE W3XOASAIIM JOKYMEHTU OT CBhCTaBHMTE HaceJleHH MeCTa Ha
o0IMHATa ce ChCTAaBAT M 0GOPMIT Ha OliaHKa, KOATO ChABPXKA 3HaKa U uMeTo Ha OOuuHara,
UMETO Ha HACEEHOTO MSCTO /KMETCTBO/, KAKTO U JJaHHHU 3a KOPECHOHJIEHLHUS U KOHTAKTH -
MIOIIEHCKH KOJI, aAMUHUCTPAaTUBEH azpec, TenedoHu, Gakc U eIeKTPOHEH aapec.

Y.16. JloKyMEeHTHTE, KOUTO ca MPENUC UM KOIHEe HA OPUIMHAIHHS JOKYMEHT HOCHAT
0003HaUYeHHEeTO “TIpenuc”’ WK “KOMHe”, MOCTABEHO B FOPHHU JIAB bI'bJl HA II'bpBaTa CTpaHHULA
Ha gokymenta. O0o3HaueHusTa “BsipHO ¢ opurnHana” u “BspHo” ce mocTaBAT (KOraTro Tosa €
HeoOX0/lMMO) Ha ToclieHaTa CTpaHWIa Ha JOKYMEHTa, NMPUAPYKEHU OT JUIbKHOCTTA Ha
YIOCTOBEpSBAlIMs, HETOBHUS IOITUC U pa3iin(poOBKaTa Ha MOJITKCA B CKOOH.

Yn.17 (1) 3aBepeH mpenuc OT AOKYMEHT Ce€ H3/laBa Ha BBHIIHH IOPUIUYECKUA H
GU3NIECKH THI[a CaMO Ha OCHOBaHUE Ha MUCMEHO UCKaHe.
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(2) 3aBepsBaHETO HA NPENUCH OT JOKYMEHTH C€ H3BBPILIBA [0 KOMIETCHTHOCT OT
JIMPEKTOPUTE HA AUPEKLUH MM OT YITbJIHOMOIIEHH OT TAX APYTH ATBXKHOCTHH JIULIA.

(3) BepHocTTa Ha Mpenuca ¢ OpHTrHHAIA C€ yA0CTOBEPSBA C MOAMUC HA MIIBKHOCTHOTO
JIMIIE, KOETO ChXpaHsIBa OPUTMHAIHHS JIOKYMEHT.

(4) Komnus ¥ mpenucH OT JOKYMEHTH IO peia M YCIOBMATa Ha 3aKOHa 3a JOCTBII 10
obIIecTBeHa HHpOPMAIIHs Ce PenocTaBsT Oe3 3aBepka “BspHo ¢ opurunana” 1 “BspHO™.

Y.18. 3a moBepHUTETHUTE TOKYMEHTH, B [OPHHMS JECEH BI'hJI HAa I'bpBaTa CTPaHMIA C€
3aITMCBa CTEIEHTa Ha MIOBEPHTEITHOCT - CTPOrO CEKPETHO MIIHM CEKpeTHO. KoraTo MOKyMeHTbHT
WJIM MaTepuarsT TpsAOBa Ja ce Moydar JHYHO, 0/ OTpa3eHara CTENeH Ha MOBEPHTETHOCT Ce
BrucBa “JInyHo”.

Y1.19. Cexpetapsar Ha oOIMHATA ONpe/elis U OCUTypsaBa MeCTa M JUITBXHOCTHH JIMLA 34
pa3sMHO)KaBaHe Ha TOKyMEHTH 3a CITy’KeOHO MoNI3BaHe.

Yn.20 (1) ITeyatute ce chbxpaHsSBaT W MOJ3BAT CPELly MOAIUC OT JUIBXHOCTHHU JIMLIA,
OIpeJieJIeHd ChC 3aMoBe]] Ha KMeTa Ha o0IuHara.

(2) TledatuTe ce BOAAT Ha OTYET B CIIEIHaIHA KHHUIA, KOSATO C€ MOAABPXa U ChbXpaHiaBa
IIpU ceKpeTaps Ha OOIMHATA.

(3) Iloxmeuarsat ce camo JOKYMEHTH, ITOJIMHCAHU OT KMeTa Ha OOIIMHATa, KMETOBETE
Ha CBbCTaBHUTE CeJia, YIEHOBETE Ha OOIIMHCKATa yIpaBa, KOUTO MMaT TaKuBa JIEJIETHPaHH
MPaBOMOIIHST OT KMeTa M CIY>KWUTEJId Ha OOIIMHCKA aIMMHHUCTpAlus, OIPE/eIeHH ChbC
3amoBe]] Ha KMeTa Ha OOIWHAaTa, 32 KOUTO B JIEJOBOJCTBOTO € MPENOCTaBEH CIIECHMEHT 3a
IpOBepKa Ha aBTEHTUYHOCTTA Ha ITOAIICHTE U KOIIHe OT 3amoBeara. [leqaThT ce mocTaBs BbpXy
YaCT OT JIBKHOCTTA HA MOAMKMCBAIIMS U BbPXY YacT OT HErOBUS ITOJIIKC.

PA3JAEJ TPETH

OPI'AHM3AIINS HA JEJIOBOJHATA JEMHOCT

Yn.21 (1) MenoBomHara AEHHOCT B OONIMHCKAaTa aJMUHHCTpalus € €JIEMEHT Ha
IIOKyMEHTalMOHHATa IEHHOCT U 00XBallla OCHIIECTBIBAHETO Ha CI€HUTE OCHOBHHU JIEHCTBHS:

Ly IbpBOHAYAITHA J1€JI0BOJHA 00paboTka
2. perucTpanys Ha JaHHHA OT PE30ITIOLUH
3. KpaliHa (OKOHYAaTe/Ha) 1eJI0BoIHa 00paboTka

(2) 3a menoBojHATa AEHHOCT IO OTHOIIEHHE Ha o0IIaTa KOPECMOHACHLMS ce Ipuiara
IEHTpAIM3NpaHa [eNoBOJHA cucrema. [lpu neHTpanusupanara [Oel0BOJHA CHCTEMaA
IOKYMEHTaTHHTE TPOIIECH ca ChCPEJOTOUEHH Ha €IHO MSICTO, KOETO Ch3JlaBa MPearOCTaBKH
3a HajJM4yde Ha OITHMAajieH TOKYMEHTOOOOPOT M OCBOOOXKIaBa CTPYKTYPHHUTE 3BEHA OT
U3BBPIIBAHETO HAa PyTHHHU JI€JI0BOIHHU ONEPALIUY.

(3) BcCHYKH MACMEHHW W YCTHH MCKAHUS U 3asBJICHUS Ha PU3UUCKH M IOPHINYCKH JIHLA
332 aJMHHHCTPATHBHH YCIIYI'H, U3BBPIIBAHH OT OOINMHCKATA afMUHHUCTPALIMS ce AeNo3UupaT U
perucrpupar B OOLIMHCKAS IEHTHP 32 aJMHHHUCTPATHBHO OOCIy)XBaHe M MH(pOpPMaLus Ha
rpaXKaaHH.

Yn.22. JlenoBojgHaTta AEHHOCT B HACEIEHMTE MecTa Ha OOmKHATa € €JIEMEHT OT
IEHTpATM3UpaHa AeJOBOIHA CUCTeMa U 00XBaIlla ChILUTE OCHOBHU JIEHCTBUS.
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(1) TIlocrpnunure MoAOM 3a TEXHUYECKH YCIYTH C€ PUTHCTPUPAT B JEJIOBOAHATA
CHCTEMa Ha HACEJIEHOTO MSICTO OT TEXHMYECKHS ChTPYJAHHMK Ha KMeTa M ce IpenaBar 3a
3aBeX</JaHe B LICHTpaJU3UpaHa JeJIOBOJHA CHCTEMA Ha OOIIMHCKA aIMUHHCTPALIHS.

(2) H3nbpnHeHWTEe TEXHWMYECKM YCIYTH II0 JKelaHHEe Ha 3asBHUTENs C€ BPbBIIAT B
HaCeJIEHUTe MEeCTa UJIK Ce II0JIy4YaBaT OT TexHru4deckoto auile B OLJAOUT .

Yn.23. I[IebpBoHavanHaTta pdenoBogHa o00pabOTKa HaA BXOMAIIUTE, W3XOASAMINTE U
BBTPEIIHUTE PBKOBOJHH JOKYMEHTH C€ OCBIIECTBSIBA OT IIBXXKHOCTHOTO JIHMIE B “00II0
JIeJIOBOJCTBO” M BKJIFOYBA CJICAHHUTE OIICPAIHH:

1. IpHeEMaHe Ha JIOKYMEHTH

. Al [IPOBEPKA HA JOKYMEHTHTE

;3 perucTpHpaHe ¥ Kinacu(uumpane Ha JOKYMEHTHTE

4, pasmnpeaeneHue U rpeaaBaHe Ha JOKYMEHTHUTE 10 KOMIIETEHTHOCT U HallpaBJICHUS

Yn.24.(1) Ilpu mnpuemaHeTo W mMpoBepkaTa Ha JIOKYMEHTHUTE C€ YCTAaHOBSABA
IPaBHIIHOCTTA Ha aJ[pECHPAHETO M CHCTaBAHETO WM, KaKTO M HATWYHOCTTA HA OIMHCAHUTE
CBIIPOBOXK ALK JOKYMEHTH U TIPHIIOKEHMUS.

(2) IlorpemHo nmocraBeHaTa KOpPECIOHIAEHLMS, MpeIHa3HaueHa 3a APYT MOJIydaTel, ce
Bpblla Hepa3leyaTaHa Ha ajpecara.

(3) IloumeHHO ajpecHpaHaTa KOPECMOHIEHIMS Ce€ TpedaBa Ha aJIpecaHTa
HepasnedaTaHa 1 0e3 1a ce peructpupa.

Yn.25.(1) Peructpupanero Ha JOKyMEHTHTE CTaBa C IONBIBAHE HA PErMCTPAI[HOHHO-
KOHTPOJIHA KapTa 3a BCEKH JOKYMEHT U C (opmHpaHe Ha 3aluC B aBTOMAaTH3HpaHAaTa
IEeI0BOIHA CHCTEMA.

(2) He noanexar Ha perucTpalis B AeJIOBOIHATA CIYK0a MBbPBUYHUTE JOKYMEHTH Ha
CYeTOBOJHATA, MarepHajlHara W  CTaTACTHYecKaTa  OTYETHOCT, IMCMAaTa-MOKaHH,
IIO3PABUTEIIHUTE ITHCMA U JIMYHATA KOPECIIOHIEHITHS.

(3) DHHAHCOBO-CUETOBOJHHTE M CTATHCTUYECKUTE MOKYMEHTH (C H3KIIOYEHHE Ha
NPUAPYKABAIUTE I'M IIMCMA) C€ BOAST Ha OTAENeH OTYeT MPHU Clia3BaHe HA ChOTBETHHTE
HOPMaTHBHH HU3HCKBaHMUSI.

(4) JloroBopure 3a NOPBUKM M CHEIKH C HOPUIHUYECKH U (GHU3WYECKH JIHIA U
IPaKIaHCKUTE JOTOBOPH C€ 3aBEeXJaT B CHEUMaJeH pPEerucTpalliOHeH [JIHEBHUK H Ce
ChbXpaHABAT INpU I[JIABHHUS CYETOBOAMTEN, a J0CHeTaTa, 3aelHO C BCHYKH IPHHAIJISKAIIH
JOKYMEHTH M KOIIHE OT JI0N0BOpa OT YII'BIHOMOIIEHO JUIBKHOCTHO JIHIIE.

(5) HorosopuTe 3a OTJaBaHe I10J HaeM Ha OOLIMHCKH TO3eMIIeH U crpajieH (oHI, 3a
npojaxba Ha HEABWKMMHM MMOTH U IBITOTPAHM MaTepualHd aKTUBH Ce 3aBeXIaT B
CIELHAIHU PETUCTPAllMOHHU JHEBHUIM U CE€ CHXPAHSABAT OT IVIABHMS CUETOBOJMTEN, & KOIIHE
OT TAX IIPH YIIBJIHOMOILEHO JUIBXXHOCTHO JIHlIe B oTaea “O0nuHcKa cOOCTBEHOCT .

(6) JloroBopHMTe 3a HHBEeCTHpaHe Ha TMPOEKTH C€ 3aBeXJaT B CIelHalleH
pPEeTUCTPAILMOHEH JHEBHHMK M C€ ChbXpaHABAT OT [VIABHHUS CUETOBOJMTEN, a CAMUTE TIPOEKTH OT
YITBITHOMOILEHO JUI'bXHOCTHO JIMIIE.

(8) Hexnmapanumre no 3MJT kakto u 3asBieHHss OT [JaHbYHH CyOeKTH 3a
yAOCTOBEpsiBAHE HA JeKJIapHpaHHu MaHHHU o 4ii. 264 , an.1 u 2 ot JIOIIK ce 3aBexaar OT I'JlL.
uHciekTop MJ/IT BBB BXOAAIIM AHEBHUIM [0 BUA W HAYWH OJ00OpEH OT IIaBHUS JaHbYeH
JUAPEKTOpP.
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(9) 3amoBemuTe Ha KMeTa Ha OOILIMHATA Ce PETHCTPUPAT MPH TEXHUHIECKH ChTPYAHHK
Ha KMeTa, a KOS OT TSIX Ce ChXPAHABaT M IIPY CeKpeTaps Ha OOIIMHATA.

Y26 Knacupuuupaneto Ha JIOKYMEHTUTE C€ H3BbpIIBA Ype3 CHUCTEMATH3MPAaHO
CbXpaHsiBaHE Ha PErHCTPAllMOHHO-KOHTPOJIHATa Kapra B PETUCTPaLMIOHHO-CIIPaBOYHA
KAapTOTeKa TI0 ONpeJeleHHTe KIacu(MKAUMOHHM TIpM3HALKM M Hpe3 IMOCTaBiHe Ha
CHOTBETCTBAIINTE KIacH(DUKAMOHHY UHAEKCH B aBTOMAaTH3MpaHaTa J€JI0BO/IHa CHCTEMA.

Y1.27.KnacupuxanuoHHuTe [PU3HALKM 33 CHCTEeMAaTH3MPaHO  PerucTpupaHe 1
CbXpaHsABaHe Ha JOKYMEHTHTE Ca eJIeMCHTH Ha PperucTpanuoHHaTa —CXxema  Ha
KOPECIIOHIEHTHTE ¥ HOMEHKIIaTypaTa Ha BUIOBETE JJOKYMEHTH.

Yn.28. (1) [IepBOHAYATHOTO PETUCTPUpaHe Ha BXOSLIMTE NOKYMEHTH CC¢ M3BBPIIBA B
JeHs Ha TAXHOTO IOoJly4YaBaHe MM NOCTBIBAHE, 4 HA W3XO[sIaTa KOPECIOHACHINS - B JICHA

__ Ha MOANUCBAHETO.

(2) Tlpm perucrpupaHero Ha IOKYMEHTHMTE, BBPXY TAX C€ BIMCBA BXOASIIMA HIH
U3XOAIINS Kiacu(DUKaIlMOHEeH HOMED H JaTaTta Ha perucTpupaHe.

(3) Axo mo mpobieMa, TpeTHpaH B NPUCTUTHATUS WM NOCTHIMIMS TOKYMEHT HMa
Beue 0Opa3yBaHa MpenucKa, B HEr0 OCBEH MOPEIHMs PErdCTPAL[MOHEH HOMEp C€ BIMCBA U
WHIEKca Ha IbPBOHAYAIHKS JOKYMEHT - H3TOUHMK 3a 00pa3yBaHe Ha MpenucKara.

Yn.29. (1) [IpemaBaHeTo Ha JOKYMEHTHTE Ha CHOTBETHHUTE IJIBKHOCTHH JIMLA CTaBa
BCEKH JIeH.

(2) IpenaBaHeTo Ha HOPMATHBHH AKTOBE M HA JOKYMEHTH OT BUCLICCTOSAIIN PHKOBOIHH
oprand ¢ obo3HayeHue “OBp30”, (akcoBe M ENEKTPOHHM [IOKYMEHTH C€ Ipe/aBaT Ha
CHOTBETHHTE JUTHXHOCTHHU JIMLIAa He3a0aBHO.

Yn.30. (1) PpkoBomuTenuTe, KbM KOHMTO Ca HACOYEHM IOJUISKAIIM Ha PE30JIMpaHe
BXOMAIIM M OPraHH3allMOHHO-PA3IIOPEUTE/IHM JOKYMEHTH Ca IIBXHU Ja TH pe30JupaT B
JIEHS Ha TAXHOTO TOJIydaBaHe.

(2) PesomonusATra ce TMOCTaBid BbPXY CaMHsl JOKYMEHT M B aBTOMaTH3MpaHaTa
'[IeJIOBOJ{HA CHCTEMa, aKO € OCHI'YPEeH TaKbB JOCTBII 32 CHOTBETHOTO ATBKHOCTHO JHie. C
PE30JTFOILMATA Ce ONPe/Ies 3a/1auarTa, OTTOBOPHUKBT M CPOKa 33 M3MbIHEHUeTo. Ts TpsiOBa fa
CBIBpPIKA JlaTaTa Ha MOCTAaBAHE HA PE30JIOLMATA M TMOANKCA Ha PE30JMPAIIOTO AIBHKHOCTHO
THULE.

(3) Koraro ¢ mokymMeHTa WM pe30JIOIHATa HE € OIpeJeeH CPOK 33 M3IIbJIHEHUE U
IpU JIAIICA Ha HOPMATHMBHO YCTAaHOBEH CPOK, NPOM3THYAIIWNTE OT NOKyMEHTa 3aJa4u ce
HU3MBJTHABAT B CEJIEM/IHEBEH CPOK.

(4) KoraTo cpoKbT 3a M3IIBJIHEHHE € ONpelielieH B IHH, 0e3 1a e QuKcupaHa KpahHara
JaTa 3a H3MbIHEHHE, TOM Ce U3UUCIsABa B PaOOTHHU JHH U 3aM04Ba Ja Teue OT IbpBUs paboTeH
IIeH cJie]] IeHs, B KOMTO € mocTaBeHa pe3omouusaTa. JJokyMeHTBT ce IpefaBa Ha OTTOBOPHHKA
3a M3IIBJIIHEHHE HA 3a]aYara WM 3aJaudTe B JIeHs Ha MOCTaBsSHE Ha Pe30JIOIMATa WIIM Hak-
KBCHO ITpe3 clieqBaliys paboTeH AeH.

(5) Korato ¢ pezoimonusaTa ca onpee/leHd HIKOJIKO OTTOBOPHMIM HJIH U3I'BIHUTEIIH,
OTrOBOPEH 34 Ch3JaBaHe Ha OpraHHu3alluATa [0 M3IBIHEHHWETO Ha 3aJavara WA 3aJa4uTe €
JUTEKHOCTHOTO JIMIE, TOCOYE€HO Ha IIbPBO MACTO B PE30JIIOLMATA.
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