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OBLLIHA CBMLLIOB

UHCTPYKLUSA
3A TOKYMEHTAIIMOHHATA
U JTEJJOBOJHATA JEMHOCTH
- B OBIIIUHCKA AJMWHHUCTPALMS

PA3JIEJI ITbPBU
OB MMOJIOKEHU S
Yo.1.Tasn uHCTpyKLMS ypexkJa pela 3a OChIIECTBABaHE HA JOKYMEHTALMOHHATA H
JeNOBOJHATA AEHHOCT B OOIMHCKATa aAMHHUCTPALIHS U [IE]IM OCUIYPSBAaHETO Ha:
1.Bucoka edeKTMBHOCT, €IMHHAa OpraHM3alli ¥ ONEPaTHBHOCT Ha YyIpaBleHCKaTa H
JOKYMEHTAaLMOHHATa IeHHOCT.
2.BHCOKO KaueCTBO Ha ChCTABSIHETO HA JOKYMEHTHUTE.
3.Yuuduumpano cecraBsiHe, opopMsHe ¥ 00paboTBaHe Ha JOKYMEHTHUTE.
4.B3anMHa Bpb3Ka M B3aUMO3aBUCHMCT MEXY IOKyMEHTHUTE, CBBP3aHH C ONpPAEICHH
_YTIPaBIEHCKH UM CTONIAHCKH MPOIIECH.
5.Bucoka wHTETpanus ¥ aBTOMAaTH3aLMs HA HHOOPMALMOHHHUTE TIPOLIECH.
6.Knacudukanys 1 cucteMaTH3amys Ha BXO/ISIIATA U U3XOAAMIATAa KOPECIOH ICHITHSL.
7.EdexTuBHOCT Ha MHDOPMAIIMOHHO-CIIPABOYHATA AEHHOCT.
8.EdpexTHBEH TeKyII] KOHTPOJI 110 U3MBIHEHHETO HA PEIIEHHATA U 3aa4HTe.
Y12, MaCcTpyKUmMATa He ce mpuiara 3a paboTara ¢ JOKyMeHTHTe U HHDOPMAIHATA C
NIOBEPUTEINICH XapaKTep.
Yn.3. VI3nbIHEHHETO Ha pa3snopenOuTe Ha Ta3d UHCTPYKLHS € 3abDKUTEHO 33 BCHYKH
PBKOBOJHH, EKCIIEPTHH U U3IIBJIHUTEICKH JUTbKHOCTHH JIMIIA B OOIIMHCKATA aIMHHHUCTPALIMS.
11.4. PHKOBOACTBOTO M KOHTPOJIA IO OOPMSIHETO HA JOKYMEHTUTE ¥ OpraHU3aluATa Ha
padoTa ¢ JOKYMEHTHTE Ce OCBLIECTBSIBA OT cekpeTapst Ha OGIIMHATA U AUPEKTOpP TUPEKIIHs
“AIIOVIIEB”.
Yn.S. Tlon n0KyMEeHTH B MHCTPYKLHMS ce pa3oupar:
1.HopmaTiBHM akTOBE M JPYTHM PBKOBOJHH NOKYMEHTH Ha BHCIIECTOSIIH OPraHH H
OpraHM3alliy - YKa3H, NOCTaHOBIICHHs, pa3snopeXIaHHs, Hapea0H, pelleHus, HCTPYKLUH U
IpYTH.
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2.0pranu3aloHHO - pa3lopeAUTeTHH JOKYMEHTH - HapeaOu U penieHust Ha OOIUHCKUS
CBBET, IIPOTPaMH, 3aII0BE/IU U YKA3aHHSI.

3.CrnpaBo4yHO-UH(OPMALMMOHHN  JOKYMEHTH - JOKJIa[AH, HH(POPMAIMK, OTYETH,

IIPOTOKOJIH, IIUCMAa H CIPABKH.
4.JIOKyMEHTH 3a W3BBPIICHHU WM U3BBPIIBAIIA C€ CHETKH - WHBECTHIIMOHHM TPOEKTH,
JOTOBOPH, aKTOBE 32 COOCTBEHOCT, TPBIKHA JIOKYMEHTAIHS.

5.00mM ¥ MoipoOHU YCTPOHCTBEHH INTAHOBE M KAJaCTPAIHU PETUCTPH.

6.IlpennoxxeHus, CUTHAIH, )Kal0U U MCKaHUs Ha IOPUIAIECKH B (QU3HIECKH JTUIIA.

7.MckaHus U 3adBJIeHUS 32 AIMUHUCTPATHBHHU YCIIYTH.

8.Kputnuny nyOnukallMd B CpejicTBaTa 3a MacoBO OCBEIOMSBaHE M OOLIECTBEHO

3HAYUMH NIPEATIONKEHUS.

9./lokymeHTH 0T 00111 XapaKTep - mucMa, (HakcoBe U eJeKTPOHHU ChOOIIEHMS.

10.3agBnenrsa 3a gocThl A0 HH(OpMamus MO 3akoHa 3a JOCTBI J0 OOIIeCTBEHA
uHbOopMaITHs.

Yn.6. JlokyMeHTallMOHHATA [JEHHOCT € KOMIUIEKC OT TEXHHYECKH W TEXHOJIOIMYHH
OIepalMy N0 PEerucTpUpPaHETO U paboTaTta ¢ AOKYMEHTHTE B IpOLECca Ha OCHIIECTBIBAHE Ha
YIPaBIEHCKUTE M OOCHyXKBamlM (DYHKIMH Ha OOINMHCKAaTa agMHMHHCTpauus. Ts ob6xsamia
JOKYMEHTAIHHTE IPOLIECH B IIBIHHS MM LHKBJI OT CH3aBaHETO WM IIOJy4aBaHETO Ha
JIOKyMEHTHTE, TAXHOTO O(QOpMAHE M peJaKTHpaHe, pa3MHOXaBaHe, pPEeTHCTPUpaHE,
Knacuuuupane, MpeJaBaHe B HEOOXOIMMHS CPOK M KOHTPOJ BbPXY H3IIBIHEHHETO Ha
33/1a4KTe, KAKTO U TEKYIOTO H apXUBHO ChbXpaHEHHe Ha JOKYMEHTHTE.

Yn.7.HeoOxoqumuTe OPraHU3alliOHHO - TEXHUYECKH CPEACTBA 3a OPraHu3UpaHe u
OCBIIECTBABAHE Ha JOKYMEHTAl[HOHHATa MJEHHOCT ce OmpeleNsT B 3aBHCHMOCT OT
U3TI0JI3BaHaTa TEXHOJIOIUS - pbYHa, aBTOMATH3HUpaHa WK ChYeTaBaHe Ha JIBETE TEXHOJIOTHH.

Yn.8. Ilpu Hamyckane Ha CIyXWHTEeIH, Ha KOHWTO € BB3JIOKEHO Ja ChXPaHSBaT
NOKYMEHTH, TpeIaBaHETO MM Ha JAPYro [UIBXKHOCTHO JIMIE Ce€ W3BBpIIBA C IIPHEMO-

"~ penaBaTeeH IPOTOKOI.

Yn.9. HMsnonsBaHeTo Ha JOKYMEHTH H ClyxeOHa WH(pOpMalMsa 3a NyONMKALUH B
CpelcTBaTa 3a MacoBO OCBEIOMsBaHE M 3a JPYrd NyOMUYHM IENH Ce JOMyCKa caMo ¢
pa3spelicHre Ha KMeTa Ha OOIIKMHATA WK YIIBJIHOMOIIEHO OT HErO JIBKHOCTHO JIMLE.

PA3JAEJI BTOPH

OCHOBHMU INIPABUJIA 3A CbCTABSIHE 1 O®OPMSHE HA

JOKYMEHTHUTE

Yn.10. CreraBsHeTo Ha JOKYMEHTHTE € IPOLEC, TIPH KOWTO Ce ONpees ChIAbPKaHUETO
Ha IOKYMEHTUTE. TEeKCThT Ha JOKYMEHTUTE ce 0(pOpMs ChITIACHO ChBPEMEHHATA OBIrapcka
KHW)KOBHOE3WYHA HOPMa, IPaMaTHYECKUTE NpaBUila Ha OBJITapcKus €3UK M OOLIUTe MpaBHiIa
Ha aIMHHHCTPATUBHO-YUYPEKIECHCKHS CTHJI M yIpaBjleHcKaTa KyaTypa.

Y1.11. PasnonoxeHue Ha €JIeMEHTUTE Ha TOKYMEHTA.

(1)PasmonoxeHHeTO Ha PEKBU3UTUTE HA JOKYMEHTUTE cilefBa JeHCTBALIUi B MOMEHTA
CTaHIapT ,,Y HU(pHIMpaHa CUCTeMa 33 YIIPaBJIeHCKa aIMUHUCTPALHS .




2l

OBLUNHA CBULLOB

1.MMeTo Ha ampecaTa ¥ HETOBUTE aJpeCHH JaHHU ce pasloyiaraT B ropHaTa JisgsBa 4acT Ha
TOKYMEHTa.
2.Coawpkarennara Gopmyna (Ommocno..., Ha Bawe nucmo Ne., Momusu... u 1p.) ce
pasrmoJjiara B ropHaTa JisiBa 4acT Ha JJOKyMEHTa 110/l UMETO Ha ajpecara.
3.BcTpnurennara etukeTHa dopMynia (0OpbIIeHMETO) ce paslosara B JigBaTa 4acT Ha
JIOKYMEHTA Clie]] ChAbpIKaTeTHaTa GopMyia WK cllel] OMHCAHHWeTO Ha JeHCTBHETO.
4.0nucaHueTo Ha MPUIIOKEHUATA ce pas3roiiara B JIEBUs JOJIEH Kpall Ha JOKYMEHTa U ce
TIOJIpaBHSIBA C OTCTHIIA 338 HOB Pel.
5.Mmeto u monmuca Ha Kmera Ha OO6munHa CBHIOB ce pasmoJiaraT B JIOJHUS KpaW Ha
JIOKYMEHTa U Ce MOJIpaBHsBAT C UMETO Ha ajipecaTa.
(2)[Ipx CbCTaBIHETO Ha JOKYMEHTHTE HE Ce JOIMyCKa pa3KbcBaHe Ha ab3al upes
NpeHacsHe Ha 9acT OT TeKcTa Ha ab3alla Ha clie[Balia CTpaHHIla, KaKTo U HaJliYKhe Ha 3arijaBue
" Kpas Ha cTpaHuMLara, 6e3 KbM HEro Jia ca HallMCaHW IOHE /1Ba pejia, 3a JIa He ce HapyllaBa
JlorryecKara Bpb3Ka MKy 3araaBUeTO H TeKCTa.
Y12, (1) OdopmsiHETO HA TOKYMEHTHTE € TeXHHYECKa JEHHOCT, KOSITO CE€ OCBIIECTBSIBA
B CHOTBETCTBHE C JeHCTBAIIUTE OBITAPCKH CTAHIAPTH.
1. TeKcThT Ha NOKyMEHTA c€ NOJPABHABA IBYCTPAHHO.
2.Mexay OTOeNHUTE AYMU Ce M3II03Ba CaMOo €IMH HHTepBall.
3. TekcThT ce CTPYKTypHpa Ha OTHeNIHU mnaparpadu 4ype3 HOB pel. Beceku HOB maparpad
3armo4yBa ¢ OTCTOSHHE HAJACHO.
4.1Tpu u3bposiBaHe ce u3moy3BaT Luppu, Oyksu, Oynetu. Te ce pasmojarar ¢ OTCTBIT
HaJSICHO, KATO Pa3MOJI0KEHUETO UM € €THAKBO 32 LIeJIUs TEKCT.
5.Axo ce u3nou3sar rpadpuxu, rabmuny, GUrypu U Ap., BCHYKU ce 0POPMAT B €IHAKDHB
dopmar.
(2) llpudt
1.IlenudaTt TeKcT Ha TOKyMEHTa ce 0OopMs ¢ €JUH U ChIIl IIPHUPT.
2.baoxmpudt u 6ong (Bold) ce m3monmsear npu u3nucBaHe Ha UMETO Ha ajpecara, Ha
chabpKaTeNHaTa QopMyJia, Ha OOPBILIEHHETO.
3.bonn (Bold) ce u3nosn3Ba 3a odopMsiHE HA YacTTA 3a IIPHIOKEHHUSATA.
4. VimeTto Ha ajipecaHTa ce U3MMCBa ¢ rJ1aBHU OykBH B 6o (Bold), a mnbikHOCTTA HA HOB
pe [oJ MMETO - caMo ¢ IbpBa rNiaBHa OykBa u B kypcus (Italic).
5. bonxa (Bold) w/unu xypcue (Italic) ce w3noa3Bar ¥ MpH M0-BaXHU TyMH, H3pa3d HIIH
YacTH OT TEKCTA.
6.Kypcue (Italic) ce w3non3Ba 3a TeKCTa MNpH ChObpXKaTenHata QopMmysa, MIpU
oTOensA3BaHe Ha M3TOYHHUIIM Ha UHQOPMAIIUS WITH MPH JIOITBIHUTETHH 00SCHEHUS TP TAOJIUIH,
rpa¢puKH | Op.
7 IlpenvHaTeTHUAT 3HAK Cle[ AajeHa AyMa ce 0(opMs B CHIIHMS CTHJ, KAKTO JyMarTa.
8.JlatmHcka a30yka Moxe 1a ObJe W3noa3BaHa npu o6o3HayaBaHe Ha BanyTd (Hamp. USD
i US$, EUR wnn "). O603HauaBaHeTo Ha BanyTa (BalyTh) TpsOBa 1a Oble eIHAKBO B LEIHs
JOKYMEHT
(2) Bcuuku opruHaHM JOKYMEHTH, B 3aBUCHMOCT OT TeXHHUS BUJ U NpeJHA3HAYCHHE -
3allOBEelM, DPEIIeHMs, yKa3aHWs, [OKJIaau, Nporpamu, HHGOpMAaIMH, OTYETH, MPOTOKOJIH,
cmyeOHH NKCMa, CHHCBIH, CIHPAaBKHA W JIPYTH Ce ChCTAaBAT U OGOpPMAT Ha OaHKa, KOSTO

—
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ChIBpIKA 3HAKa W MMeTo Ha OOLIMHATA, KAKTO W JaHHH 32 KOPECHOHACHLMA M KOHTAKTH -
ITOLIEHCKY KO, afMUHUCTPATHBEH aapec, TeleoHH, GaKe U eJEKTPOHEH ajipec.

(3) OdopmMsHeTO Ha APYTH JOKYMEHTH C€ PETIAMEHTHPA ChC ClIECIHATHH paszrnopenou.

Y.13. Berpemrtute yCTPOHCTBEHH U PErIaMEHTHPAILH JOKYMEHTH €€ YTBBPXKIABaT OT
kMeTa Ha ObmuHaTa.

Yn.14. (1) KeM mpeacTaBeHUTE 3a MOANKC JOKYMEHTH, ATBXKHOCTHOTO JIMLE, ChCTABUIIO
JIOKYMEHTa, TIPMJIara i ChIIPOBOXKAALIA AOKYMEHTH (KO MMa TaKWBa) [0 IOBOJ HAa KOUTO €
CbCTaBEH OCHOBHHS JOKYMEHT.

(2) IlpoekTtH 3a 3amoBend W NpeATOXKeHHs ce mpeiacTassT Ha Kmera Ha ObuuHarta ¢
00SICHUTEIHA 3aIlUCKa, B KOATO C€ apryMeHTHpa HeOOXOAUMOCTTa OT ChCTABSHETO HUM.

(3) Koraro kbM OCHOBHHS JOKYMEHT He Ca IPUIOXKEHH ChIIPOBOXKIAIIM JOKYMEHTH H
apryMeHTAl|H, Ha BTOPUS €K3eMIUIIP Ha OCHOBHMS JOKYMEHT - Ipell JUIbKHOCTTa, UMETO U

" loamuca Ha CHIIACYBATIMTE JOKYMEHTA JTBKHOCTHHU JIMLA, KbM pekBu3uTa “ChCTaBUI’ Ce
IIOCTABAT JUIBKHOCTTA, IMETO M MOANKCA Ha JIBXHOCTHOTO JIMLE, ChCTABUTIO JOKYMCHTA.

(4) IlpencraBenuTe 3a moamuc oT KMeTra Ha OOIIMHATa JOKYMEHTH Ce CBITIacyBaT
3aIB/DKUTENHO C MPEKHST PECOPEeH PBKOBOAMTEN W ITIABHUS FOPUCKOHCYJIT, & KOTAaTo KacasAT
pasxojiBaHe Ha (MHAHCOBM CPEJACTBA M ¢ HAaYalHHK OTAel ,,CYeTOBOACTBO U (UHAHCH .
CeriacyBaHeTO Ha IMPEICTaBEHUTE NOKYMEHTH C€ M3BbpIlIBa C MOJaraHeTo Ha MOANHUCH Ha
ChIVIACYBaI[UTe JUIHKHOCTHH JIMIA BBbPXYy BTOpHUS €K3eMILIAp Ha JIOKyMEHTa W Jara Ha
ChrilacyBaHe Ha JOKYMEHTA.

(5) Ilpu odopmiteHHeTO Ha JOKyMEHTa Jia c€ ChOJII0/1aBa MPaBUIOTO - MOAIIMCUTE Ha
JUTBKHOCTHHTE JIMIIA Ja Ce pasfoJjaraT B IbpBaTa IMOJIOBWHA Ha CTPaHMIIATa W IO peaa Ha
MACTOTO, KOETO 3aeMaT B CiIyKeOHaTa Hepapxus Moj| TeKCTa ¢ MOANUC oT kMeTa Ha ObmuHara

(6) IloamuchT BBPXY JOKYMEHTAa C€ CHCTOM OT HAaMMEHOBAHMETO Ha TBXHOCTTA Ha
MOAMMCBAIIMS, 1aTa, HETOBHSA JIMYEH MONKC U pa3mu(ppoBKaTa Ha JTHIHHS MOJIHUC /B CKOOH
Ce M3MUCBAT IMYHOTO UMe U (paMUIIUsATa/

Yn.15. (1) OpurvHalHuTe M3XOAMIINM JIOKYMEHTH HOCAT IIOAIMCAa Ha KMeTa Ha
O6mHaTa, ¢ HU3KIIOYEHHST Ha CHelWalHW CIydad, B KOMTO TOHW JelerHpa TaKHBa
IIPAaBOMOIIHS ¥ Ha IPYTH ATBKHOCTHHU JIMIA OT PbKOBOACTBOTO Ha OOILIMHATA.

(2) HMzxomsuiMre JOKYMEHTH, H3IPaTeHH B OTTOBOp Ha Bedye 00pa3yBaHa IIPENMCKa Ce
M3BEXKIAT KbM PETHUCTPAIIMOHHKS UHJIEKC Ha 00pa3yBaHaTa NPENKCKa ¢ JaTrara Ha U3BeXKIaHe.

(3) OpUrHHaJIHUTE W3XOASAIIM JOKYMEHTU OT CBhCTaBHMTE HaceJleHH MeCTa Ha
o0IMHATa ce ChCTAaBAT M 0GOPMIT Ha OliaHKa, KOATO ChABPXKA 3HaKa U uMeTo Ha OOuuHara,
UMETO Ha HACEEHOTO MSCTO /KMETCTBO/, KAKTO U JJaHHHU 3a KOPECHOHJIEHLHUS U KOHTAKTH -
MIOIIEHCKH KOJI, aAMUHUCTPAaTUBEH azpec, TenedoHu, Gakc U eIeKTPOHEH aapec.

Y.16. JloKyMEeHTHTE, KOUTO ca MPENUC UM KOIHEe HA OPUIMHAIHHS JOKYMEHT HOCHAT
0003HaUYeHHEeTO “TIpenuc”’ WK “KOMHe”, MOCTABEHO B FOPHHU JIAB bI'bJl HA II'bpBaTa CTpaHHULA
Ha gokymenta. O0o3HaueHusTa “BsipHO ¢ opurnHana” u “BspHo” ce mocTaBAT (KOraTro Tosa €
HeoOX0/lMMO) Ha ToclieHaTa CTpaHWIa Ha JOKYMEHTa, NMPUAPYKEHU OT JUIbKHOCTTA Ha
YIOCTOBEpSBAlIMs, HETOBHUS IOITUC U pa3iin(poOBKaTa Ha MOJITKCA B CKOOH.

Yn.17 (1) 3aBepeH mpenuc OT AOKYMEHT Ce€ H3/laBa Ha BBHIIHH IOPUIUYECKUA H
GU3NIECKH THI[a CaMO Ha OCHOBaHUE Ha MUCMEHO UCKaHe.
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(2) 3aBepsBaHETO HA NPENUCH OT JOKYMEHTH C€ H3BBPILIBA [0 KOMIETCHTHOCT OT
JIMPEKTOPUTE HA AUPEKLUH MM OT YITbJIHOMOIIEHH OT TAX APYTH ATBXKHOCTHH JIULIA.

(3) BepHocTTa Ha Mpenuca ¢ OpHTrHHAIA C€ yA0CTOBEPSBA C MOAMUC HA MIIBKHOCTHOTO
JIMIIE, KOETO ChXpaHsIBa OPUTMHAIHHS JIOKYMEHT.

(4) Komnus ¥ mpenucH OT JOKYMEHTH IO peia M YCIOBMATa Ha 3aKOHa 3a JOCTBII 10
obIIecTBeHa HHpOPMAIIHs Ce PenocTaBsT Oe3 3aBepka “BspHo ¢ opurunana” 1 “BspHO™.

Y.18. 3a moBepHUTETHUTE TOKYMEHTH, B [OPHHMS JECEH BI'hJI HAa I'bpBaTa CTPaHMIA C€
3aITMCBa CTEIEHTa Ha MIOBEPHTEITHOCT - CTPOrO CEKPETHO MIIHM CEKpeTHO. KoraTo MOKyMeHTbHT
WJIM MaTepuarsT TpsAOBa Ja ce Moydar JHYHO, 0/ OTpa3eHara CTENeH Ha MOBEPHTETHOCT Ce
BrucBa “JInyHo”.

Y1.19. Cexpetapsar Ha oOIMHATA ONpe/elis U OCUTypsaBa MeCTa M JUITBXHOCTHH JIMLA 34
pa3sMHO)KaBaHe Ha TOKyMEHTH 3a CITy’KeOHO MoNI3BaHe.

Yn.20 (1) ITeyatute ce chbxpaHsSBaT W MOJ3BAT CPELly MOAIUC OT JUIBXHOCTHHU JIMLIA,
OIpeJieJIeHd ChC 3aMoBe]] Ha KMeTa Ha o0IuHara.

(2) TledatuTe ce BOAAT Ha OTYET B CIIEIHaIHA KHHUIA, KOSATO C€ MOAABPXa U ChbXpaHiaBa
IIpU ceKpeTaps Ha OOIMHATA.

(3) Iloxmeuarsat ce camo JOKYMEHTH, ITOJIMHCAHU OT KMeTa Ha OOIIMHATa, KMETOBETE
Ha CBbCTaBHUTE CeJia, YIEHOBETE Ha OOIIMHCKATa yIpaBa, KOUTO MMaT TaKuBa JIEJIETHPaHH
MPaBOMOIIHST OT KMeTa M CIY>KWUTEJId Ha OOIIMHCKA aIMMHHUCTpAlus, OIPE/eIeHH ChbC
3amoBe]] Ha KMeTa Ha OOIWHAaTa, 32 KOUTO B JIEJOBOJCTBOTO € MPENOCTaBEH CIIECHMEHT 3a
IpOBepKa Ha aBTEHTUYHOCTTA Ha ITOAIICHTE U KOIIHe OT 3amoBeara. [leqaThT ce mocTaBs BbpXy
YaCT OT JIBKHOCTTA HA MOAMKMCBAIIMS U BbPXY YacT OT HErOBUS ITOJIIKC.

PA3JAEJ TPETH

OPI'AHM3AIINS HA JEJIOBOJHATA JEMHOCT

Yn.21 (1) MenoBomHara AEHHOCT B OONIMHCKAaTa aJMUHHCTpalus € €JIEMEHT Ha
IIOKyMEHTalMOHHATa IEHHOCT U 00XBallla OCHIIECTBIBAHETO Ha CI€HUTE OCHOBHHU JIEHCTBHS:

Ly IbpBOHAYAITHA J1€JI0BOJHA 00paboTka
2. perucTpanys Ha JaHHHA OT PE30ITIOLUH
3. KpaliHa (OKOHYAaTe/Ha) 1eJI0BoIHa 00paboTka

(2) 3a menoBojHATa AEHHOCT IO OTHOIIEHHE Ha o0IIaTa KOPECMOHACHLMS ce Ipuiara
IEHTpAIM3NpaHa [eNoBOJHA cucrema. [lpu neHTpanusupanara [Oel0BOJHA CHCTEMaA
IOKYMEHTaTHHTE TPOIIECH ca ChCPEJOTOUEHH Ha €IHO MSICTO, KOETO Ch3JlaBa MPearOCTaBKH
3a HajJM4yde Ha OITHMAajieH TOKYMEHTOOOOPOT M OCBOOOXKIaBa CTPYKTYPHHUTE 3BEHA OT
U3BBPIIBAHETO HAa PyTHHHU JI€JI0BOIHHU ONEPALIUY.

(3) BcCHYKH MACMEHHW W YCTHH MCKAHUS U 3asBJICHUS Ha PU3UUCKH M IOPHINYCKH JIHLA
332 aJMHHHCTPATHBHH YCIIYI'H, U3BBPIIBAHH OT OOINMHCKATA afMUHHUCTPALIMS ce AeNo3UupaT U
perucrpupar B OOLIMHCKAS IEHTHP 32 aJMHHHUCTPATHBHO OOCIy)XBaHe M MH(pOpPMaLus Ha
rpaXKaaHH.

Yn.22. JlenoBojgHaTta AEHHOCT B HACEIEHMTE MecTa Ha OOmKHATa € €JIEMEHT OT
IEHTpATM3UpaHa AeJOBOIHA CUCTeMa U 00XBaIlla ChILUTE OCHOBHU JIEHCTBUS.
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(1) TIlocrpnunure MoAOM 3a TEXHUYECKH YCIYTH C€ PUTHCTPUPAT B JEJIOBOAHATA
CHCTEMa Ha HACEJIEHOTO MSICTO OT TEXHMYECKHS ChTPYJAHHMK Ha KMeTa M ce IpenaBar 3a
3aBeX</JaHe B LICHTpaJU3UpaHa JeJIOBOJHA CHCTEMA Ha OOIIMHCKA aIMUHHCTPALIHS.

(2) H3nbpnHeHWTEe TEXHWMYECKM YCIYTH II0 JKelaHHEe Ha 3asBHUTENs C€ BPbBIIAT B
HaCeJIEHUTe MEeCTa UJIK Ce II0JIy4YaBaT OT TexHru4deckoto auile B OLJAOUT .

Yn.23. I[IebpBoHavanHaTta pdenoBogHa o00pabOTKa HaA BXOMAIIUTE, W3XOASAMINTE U
BBTPEIIHUTE PBKOBOJHH JOKYMEHTH C€ OCBIIECTBSIBA OT IIBXXKHOCTHOTO JIHMIE B “00II0
JIeJIOBOJCTBO” M BKJIFOYBA CJICAHHUTE OIICPAIHH:

1. IpHeEMaHe Ha JIOKYMEHTH

. Al [IPOBEPKA HA JOKYMEHTHTE

;3 perucTpHpaHe ¥ Kinacu(uumpane Ha JOKYMEHTHTE

4, pasmnpeaeneHue U rpeaaBaHe Ha JOKYMEHTHUTE 10 KOMIIETEHTHOCT U HallpaBJICHUS

Yn.24.(1) Ilpu mnpuemaHeTo W mMpoBepkaTa Ha JIOKYMEHTHUTE C€ YCTAaHOBSABA
IPaBHIIHOCTTA Ha aJ[pECHPAHETO M CHCTaBAHETO WM, KaKTO M HATWYHOCTTA HA OIMHCAHUTE
CBIIPOBOXK ALK JOKYMEHTH U TIPHIIOKEHMUS.

(2) IlorpemHo nmocraBeHaTa KOpPECIOHIAEHLMS, MpeIHa3HaueHa 3a APYT MOJIydaTel, ce
Bpblla Hepa3leyaTaHa Ha ajpecara.

(3) IloumeHHO ajpecHpaHaTa KOPECMOHIEHIMS Ce€ TpedaBa Ha aJIpecaHTa
HepasnedaTaHa 1 0e3 1a ce peructpupa.

Yn.25.(1) Peructpupanero Ha JOKyMEHTHTE CTaBa C IONBIBAHE HA PErMCTPAI[HOHHO-
KOHTPOJIHA KapTa 3a BCEKH JOKYMEHT U C (opmHpaHe Ha 3aluC B aBTOMAaTH3HpaHAaTa
IEeI0BOIHA CHCTEMA.

(2) He noanexar Ha perucTpalis B AeJIOBOIHATA CIYK0a MBbPBUYHUTE JOKYMEHTH Ha
CYeTOBOJHATA, MarepHajlHara W  CTaTACTHYecKaTa  OTYETHOCT, IMCMAaTa-MOKaHH,
IIO3PABUTEIIHUTE ITHCMA U JIMYHATA KOPECIIOHIEHITHS.

(3) DHHAHCOBO-CUETOBOJHHTE M CTATHCTUYECKUTE MOKYMEHTH (C H3KIIOYEHHE Ha
NPUAPYKABAIUTE I'M IIMCMA) C€ BOAST Ha OTAENeH OTYeT MPHU Clia3BaHe HA ChOTBETHHTE
HOPMaTHBHH HU3HCKBaHMUSI.

(4) JloroBopure 3a NOPBUKM M CHEIKH C HOPUIHUYECKH U (GHU3WYECKH JIHIA U
IPaKIaHCKUTE JOTOBOPH C€ 3aBEeXJaT B CHEUMaJeH pPEerucTpalliOHeH [JIHEBHUK H Ce
ChbXpaHABAT INpU I[JIABHHUS CYETOBOAMTEN, a J0CHeTaTa, 3aelHO C BCHYKH IPHHAIJISKAIIH
JOKYMEHTH M KOIIHE OT JI0N0BOpa OT YII'BIHOMOIIEHO JUIBKHOCTHO JIHIIE.

(5) HorosopuTe 3a OTJaBaHe I10J HaeM Ha OOLIMHCKH TO3eMIIeH U crpajieH (oHI, 3a
npojaxba Ha HEABWKMMHM MMOTH U IBITOTPAHM MaTepualHd aKTUBH Ce 3aBeXIaT B
CIELHAIHU PETUCTPAllMOHHU JHEBHUIM U CE€ CHXPAHSABAT OT IVIABHMS CUETOBOJMTEN, & KOIIHE
OT TAX IIPH YIIBJIHOMOILEHO JUIBXXHOCTHO JIHlIe B oTaea “O0nuHcKa cOOCTBEHOCT .

(6) JloroBopHMTe 3a HHBEeCTHpaHe Ha TMPOEKTH C€ 3aBeXJaT B CIelHalleH
pPEeTUCTPAILMOHEH JHEBHHMK M C€ ChbXpaHABAT OT [VIABHHUS CUETOBOJMTEN, a CAMUTE TIPOEKTH OT
YITBITHOMOILEHO JUI'bXHOCTHO JIMIIE.

(8) Hexnmapanumre no 3MJT kakto u 3asBieHHss OT [JaHbYHH CyOeKTH 3a
yAOCTOBEpsiBAHE HA JeKJIapHpaHHu MaHHHU o 4ii. 264 , an.1 u 2 ot JIOIIK ce 3aBexaar OT I'JlL.
uHciekTop MJ/IT BBB BXOAAIIM AHEBHUIM [0 BUA W HAYWH OJ00OpEH OT IIaBHUS JaHbYeH
JUAPEKTOpP.
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(9) 3amoBemuTe Ha KMeTa Ha OOILIMHATA Ce PETHCTPUPAT MPH TEXHUHIECKH ChTPYAHHK
Ha KMeTa, a KOS OT TSIX Ce ChXPAHABaT M IIPY CeKpeTaps Ha OOIIMHATA.

Y26 Knacupuuupaneto Ha JIOKYMEHTUTE C€ H3BbpIIBA Ype3 CHUCTEMATH3MPAaHO
CbXpaHsiBaHE Ha PErHCTPAllMOHHO-KOHTPOJIHATa Kapra B PETUCTPaLMIOHHO-CIIPaBOYHA
KAapTOTeKa TI0 ONpeJeleHHTe KIacu(MKAUMOHHM TIpM3HALKM M Hpe3 IMOCTaBiHe Ha
CHOTBETCTBAIINTE KIacH(DUKAMOHHY UHAEKCH B aBTOMAaTH3MpaHaTa J€JI0BO/IHa CHCTEMA.

Y1.27.KnacupuxanuoHHuTe [PU3HALKM 33 CHCTEeMAaTH3MPaHO  PerucTpupaHe 1
CbXpaHsABaHe Ha JOKYMEHTHTE Ca eJIeMCHTH Ha PperucTpanuoHHaTa —CXxema  Ha
KOPECIIOHIEHTHTE ¥ HOMEHKIIaTypaTa Ha BUIOBETE JJOKYMEHTH.

Yn.28. (1) [IepBOHAYATHOTO PETUCTPUpaHe Ha BXOSLIMTE NOKYMEHTH CC¢ M3BBPIIBA B
JeHs Ha TAXHOTO IOoJly4YaBaHe MM NOCTBIBAHE, 4 HA W3XO[sIaTa KOPECIOHACHINS - B JICHA

__ Ha MOANUCBAHETO.

(2) Tlpm perucrpupaHero Ha IOKYMEHTHMTE, BBPXY TAX C€ BIMCBA BXOASIIMA HIH
U3XOAIINS Kiacu(DUKaIlMOHEeH HOMED H JaTaTta Ha perucTpupaHe.

(3) Axo mo mpobieMa, TpeTHpaH B NPUCTUTHATUS WM NOCTHIMIMS TOKYMEHT HMa
Beue 0Opa3yBaHa MpenucKa, B HEr0 OCBEH MOPEIHMs PErdCTPAL[MOHEH HOMEp C€ BIMCBA U
WHIEKca Ha IbPBOHAYAIHKS JOKYMEHT - H3TOUHMK 3a 00pa3yBaHe Ha MpenucKara.

Yn.29. (1) [IpemaBaHeTo Ha JOKYMEHTHTE Ha CHOTBETHHUTE IJIBKHOCTHH JIMLA CTaBa
BCEKH JIeH.

(2) IpenaBaHeTo Ha HOPMATHBHH AKTOBE M HA JOKYMEHTH OT BUCLICCTOSAIIN PHKOBOIHH
oprand ¢ obo3HayeHue “OBp30”, (akcoBe M ENEKTPOHHM [IOKYMEHTH C€ Ipe/aBaT Ha
CHOTBETHHTE JUTHXHOCTHHU JIMLIAa He3a0aBHO.

Yn.30. (1) PpkoBomuTenuTe, KbM KOHMTO Ca HACOYEHM IOJUISKAIIM Ha PE30JIMpaHe
BXOMAIIM M OPraHH3allMOHHO-PA3IIOPEUTE/IHM JOKYMEHTH Ca IIBXHU Ja TH pe30JupaT B
JIEHS Ha TAXHOTO TOJIydaBaHe.

(2) PesomonusATra ce TMOCTaBid BbPXY CaMHsl JOKYMEHT M B aBTOMaTH3MpaHaTa
'[IeJIOBOJ{HA CHCTEMa, aKO € OCHI'YPEeH TaKbB JOCTBII 32 CHOTBETHOTO ATBKHOCTHO JHie. C
PE30JTFOILMATA Ce ONPe/Ies 3a/1auarTa, OTTOBOPHUKBT M CPOKa 33 M3MbIHEHUeTo. Ts TpsiOBa fa
CBIBpPIKA JlaTaTa Ha MOCTAaBAHE HA PE30JIOLMATA M TMOANKCA Ha PE30JMPAIIOTO AIBHKHOCTHO
THULE.

(3) Koraro ¢ mokymMeHTa WM pe30JIOIHATa HE € OIpeJeeH CPOK 33 M3IIbJIHEHUE U
IpU JIAIICA Ha HOPMATHMBHO YCTAaHOBEH CPOK, NPOM3THYAIIWNTE OT NOKyMEHTa 3aJa4u ce
HU3MBJTHABAT B CEJIEM/IHEBEH CPOK.

(4) KoraTo cpoKbT 3a M3IIBJIHEHHE € ONpelielieH B IHH, 0e3 1a e QuKcupaHa KpahHara
JaTa 3a H3MbIHEHHE, TOM Ce U3UUCIsABa B PaOOTHHU JHH U 3aM04Ba Ja Teue OT IbpBUs paboTeH
IIeH cJie]] IeHs, B KOMTO € mocTaBeHa pe3omouusaTa. JJokyMeHTBT ce IpefaBa Ha OTTOBOPHHKA
3a M3IIBJIIHEHHE HA 3a]aYara WM 3aJaudTe B JIeHs Ha MOCTaBsSHE Ha Pe30JIOIMATa WIIM Hak-
KBCHO ITpe3 clieqBaliys paboTeH AeH.

(5) Korato ¢ pezoimonusaTa ca onpee/leHd HIKOJIKO OTTOBOPHMIM HJIH U3I'BIHUTEIIH,
OTrOBOPEH 34 Ch3JaBaHe Ha OpraHHu3alluATa [0 M3IBIHEHHWETO Ha 3aJavara WA 3aJa4uTe €
JUTEKHOCTHOTO JIMIE, TOCOYE€HO Ha IIbPBO MACTO B PE30JIIOLMATA.

—
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Y;n.31. Perucrpanusara Ha JaHHM OT PE30JIOLMH W3MCKBA BIIMCBAHE B PETUCTPAIMOHHO-
KOHTPOJIHATA KapTa M B aBTOMAaTH3UpaHaTa Jel0BOJIHA CHCTeMA U TTOCIE/BAIIO Haco4BaHe Ha
JIOKyMEHTa TI0 HaIlpaBIeHHe Ha PE30JIFOLIATA 32 CBEICHAE MM U3ITBIHCHHC.

Y1.32. PasnpesielleHHeTO ¥ PAa3HACTHETO HA BXOASINATA M M3XOZIsIa KOPCCTIOHACHIMA
ce OCBHINECTBsiBA OT Kypuepu. JlibkHOcTHOTO muue B “O0mo IIEJIOBOJICTBO”, ABSBAaIl Ce
OCHOBEH KypHEep OCHIypsiBa IpPUABHKBAHETO HA KOPECHOHJACHLMATA 10 W OT oOIIMHCKaTa
a[MUHHCTpALAs M BBTPELIHOTO pa3HACSHE [0 CTPYKTYypHWTE 3BEHa Ha  BCiKa
KOPECNOH/IeHIMsl, 06e3 Ta3W, CBbp3aHa C aJAMHHUCTPATUBHHUTE YCIYTH Ha TPLKIAHHUTE.
[Tony4aBaHeTo ¥ NPHABIKBAHETO Ha KOPECHOHACHUMATA OT OOwmuMHCKAS LEHTBP 3a
aIIMMHHCTPAaTUBHO OOCIyXBaHe M HWHQpoOpMalus Ha TIpak[IaHd, CBbp3aHa C YCIyrn Ha
rpaX/JIaHW, KAaKTO ¥ BBHTPEHIHOTO Da3HACSHE IO CTPYKTYpPHMTE 3BEHA C€ OCBIICCTBABA OT
anexHoctHoTo smne B OLIAOWI, cpoTBeTHO 3a paboTa ¢ TIPaxkIAaHCKO ChCTOSHUC H
ECI'PAOH u pa6ota ¢ TCY, obmuHCcKa COOCTBEHOCT, TPAHIIOPT U JIp.

Y1.33. (1) Kpaiinara genoBofHa o0paboTka Ha TOKYMEHTHTE BKJIXOYBA ONCPALMH IO
NPUKIIOYBAHE Ha INPENUCKHTE CIe] [0JMy4aBaHETO Ha JaHHW 33 pesylTaTure OT
U3MTBIHEHHETO Ha 3aa49HTe, TOCTABEHHU C PE30JIIOIHATA.

(2) Ilpu noxnmagBaHO WU3IIBIHEHHME HA 33jadara B ONPEJENIeHMs 32 TOBa CpOK,
perMCTpPalMOHHO-KOHTPOITHATA KapTa 3a ChOTBETHUS PETHCTPUPAH JOKYMEHT Ce M3Bax/a OT
CpoKoBaTa KapTOTeKa M Ce NPEXBHpJs B apXWBHATa, KBACTO €€ CbXpaHsiBa N0 Kpas Ha
KaJeHJapHaTa TOJMHA - 3a CIPaBKH M CBeleHus. B aBromarusupaHara J€J10BOJHA CHCTEMA
3aavara ce MpUKIoYBa.

(3) 3a BCAKO 3aKbCHEHHE B CPOKa 3a H3IIbJIHCHUETO Ha 3a1a4UTe, IIIBXHOCTHOTO JIUIIC
OCBILECTBSBALIO CPOKOB KOHTPOJI M0/[aBa CUTHAT KbM CeKpeTaps Ha OOIIMHATA 32 ChOTBETHO
YIIPaBJIEHCKO Bb3IEHCTBUE.

Yn.34.CripaBku 110 BXOZSIIIATA M U3XOAAIIATa KOPECIIOHIEHIMs Ce M3BBPIIBAT HA MACTO
B OLIAOMI. M3HacsHeTO Ha AOKYMEHTH Ce€ JIOIyCKa caMO ¢ M3PHUYHOTO pa3pelieHHe Ha
ceKkperapst Ha ob1IMHATA.

Yn.35. (1) Hoctena no vHGOpMALMs W IPENOCTaBAHE Ha KOMUS OT JOKYMEHTH IIO
YCIIOBHATA U pejia Ha 3aKOHA 3a JOCTBII 0 00LIecTBeHa HHMOPMalUs, 10 KOUTO o0InHaTa e
3a/bIKEH CyOeKT, cTaBa caMo CIe JeT03UPAHO MHCMEHO 3asBIIeHHE (3aABJICHHETO Ce CUUTa
33 THCMEHO M B CIIyYamTe, KOTaTo € HANpaBeHO IO eNEeKTPOHEH IIbT) OT (DM3HUYECKH H
fopuaMuecku juia mo obpasen B OLIAOUIT “O6mo nenoBOACTBO” W MO Pe30IOLHs Ha
cekperapss Ha oOummHarta. B 3adBleHHeTO 3a JOCTBI 3asfBUTENs M3PHYHO II0COYBa B
Ka4eCTBOTO CH Ha KaKhB M3MCKBA IOCTHIIA O ChOTBETHATA HH(MOPMALIKS.

(2) OprasEuM3anuara 1Mo NpeJoCTaBsSHETO HA TOCTBHI O OOUIecTBeHa MH(OpMALUs Ce
ocurypsBsa ot Jlupexropa Ha aupexuus ,,AIIOVIIEB®. IlonnbpxaHeTo U periCTPUPAHETO B
perucTbpa Ha TOCTHIMIHTE 3asiBIEHHS Ce OCHIIECTBABA OT ClOyxuTens B “O0mo
JI€JI0BOJICTBO .

(3) B cayuauTe Ha OTKa3aH WM OTPaHMYEH JOCTBII O OOLIecTBeHAa HH(OpMAIHs,
OTKa3bT Ce apryMEHTHpa C PellleHre Ha KOMHCHS, B KOSTO BIM3aT CeKpeTaps Ha oOIMHATa,
nupektopa Ha gupekuws ,, O u ,,AIIOYIIEB® u rnaBeH rOpucKoHCYNT. Pemienuero 3a
TbJIEH WIIM YacTHYeH OTKa3 3a MpeJoCTaBsHe Ha JOCTBII 10 OO0IlecTBeHa MH(OpMalus ce
BpBbYBA Ha 3asABUTEIIs CPEILy TOIKC MIIH ce U3Ipalla 10 Iouara ¢ odpaTHa pa3mnucka.
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(4) Koraro obmuHCKaTa agMUHUCTpalMs He pas3mojara ¢ MckaHara MHGoOpMauus U
HsAMa [aHHU 32 HEMHOTO MECTOHAXOXXIWEHHEe, B 14-THEBEH CPOK Ce yBEIOMsBa 3asiBUTEIIS.
Koraro obmuHCcKaTa aiMUHUACTPALMS He pa3nojiara ¢ uckaHara MH(opmanus, Ho UMa JaHHU
32 HEMHOTO MECTOHAXOXIECHHE, B 7-IHEBEH CPOK OT MOJIy4yaBaHe Ha 3asBIIEHUETO, CBILIOTO CE
IIpenpalia KbM OpraHa, cCbXpaHssalll HHQOpMaLUATa, 32 KOeTO Ce YBeloMsBa 3asiBUTEIIs.

(5) 3agpikeHusiTa 10 NyOnwMKyBaHe Ha WHMOpMAIUsA, KOSATO MpeJCTaBlsBa
3Ha4YUTelIeH OOIIeCTBEH HHTEpPeC B MEIUMTE Ce M3IBJIHSABAT TEKYIIO OT TJaBeH eKCIIepT
“Kynrtypa u Bpb3ku ¢ oOlLecTBeHOCTTA” MNpH ClNa3BaHe Ha MPHHIMIA 332 MaKCHMajHa
oTkpurocT. OOLecTBeHO 3HaYMMa MH(pOpMalus MpeACTaBIsABaT NPaBOMOIIUATA U aKTOBETE
Ha OpraHuTe Ha MECTHO camoympaBineHre - OOmuHCKkH chBeT u Kmera, mHbopMamusiTa 3a
TeKyllaTa [elHOCT Ha OOIIMHCKara aJMHUHUCTpAlMs W 3a BUJOBETE AJIMHHUCTPATHBHH
YCIIyT'H, OCHI'YpsiIBaHE Ha HACE/IEHHMETO, yKa3aHusATa 3a NpPOLEAYpHUTE MpaBuia, 0 KOUTO
rpaklaHuTe Ha oOlMHAaTa MOraT [ja y4acTBaT BbB (JOpMHUpaHe Ha TIOJTUTHKATA H HOPMaTHBHO-
TBOpUYecKus mpoiiec Ha OOMMHCKUSA ChBET.

Y.1.36. Boucanua B Perucrbpa Ha aIlMUHHUCTPATHUBHHUTE CTPYKTYPH M Ha aKTOBETE Ha
OpraHWTEe Ha M3IIBJIHUTEIHATA BJIACT B web - caiiTa Ha MUHUCTEPCKHS ChBET C€ U3BBPIIBAT OT
YIIBJIHOMOIIECHO ChC 3aIl0BE/l HAa KMeTa Ha OOIIMHATA JUIEKHOCTHO JIMIE B CPOK 10 7 /cemem/
pabOTHHU IHU Cllefl TAXHOTO MOIHCBaHe.

Yu.37. (1) Matepuanu 3a pasriexzaase Ha 3acefianus Ha OOIIMHCKUS ChBET U MO0 KOHUTO
CBIIMAT B3€Ma PEILECHHUs], CE BHACSIT C JOKJIaJHa 3allMcKa OT UMETO Ha KMeTa Ha O0IIMHATa WK
OT PECOPHHS 3aM. KMET, B KOSATO 3aJbJDKUTENHO Ce Ipeasiara MpoeKT 3a pelieHue.

(2) Ilpoexture 3a pemeHus TpssOBa aa ObaaT NeGUHUPAHH KPATKO, SCHO M TOYHO, ChC
CPOKOBE H OTIOBapsAllM 32 M3IBJIHEHHETO MM JUIBKHOCTHH JHIA (KMET WM 3aMeCTHHK
KMETORBE).

(3)  JlokmamHMTE 3aIlMCKH, C KOUTO CE€ BHACAT BBIIPOCH 3a pasriieXkJaHe U B3eMaHe Ha
pemeHust B OOLIMHCKUS ChBET, TPsAOBa Ja ce MpUAPYXKABaT ¢ AOMBIHUTEHA HHPOPMALUS U
OOKYMEHTH, HEOOXOJUMH 32 KOHKPETH3UpaHe U apryMeHTHpaHe Ha NpPeJIaraHuTe MPOeKTH 3a
pelIeHus.

PASAEJ YETBHPTH

APXUBHPAHE U CbXPAHSIBAHE HA JOKYMEHTAJIHUSI ®OH/I HA

OBLHIUMHATA

Y1.38. JlokymeHTaIHUAT (OHJ Ha OOIIMHATA € CBBKYMHOCT OT BCHYKU JTOKYMEHTH,
Chb3JaJIcHM B pe3ylNTaT OT HeHHaTa NeWHOCT WIIM IOCTBIMWJIM OTBBH BBB BPB3Ka C Tasd
IEeUHOCT.

Y1.39. B “O6mo nenooactso” B OLIAOHMI ce u3BbpIIBa TEKYIIOTO ChXpaHsSBaHe Ha
[AJI0CTHATa KOPECIIOHAECHLHS Ha OOIIMHCKATa aIMHHUCTpAIlMs 3a ChOTBETHATA KalleHIapHa
roJIMHa, a BCHYKH 3all0BEIA HA KMETa Ha OOIIMHATA NIPU TEXHUYECKH CHTPYIHUK Ha KMETA.

Y1.40. (1) Bcuuku ocTaHanmu JOKYMEHTH, Bb3HMKBAIIM B Pe3yJITaT OT JEHHOCTTA U BbB
BPb3Ka C OCBILECTBABAHETO HAa (YHKLUHWHTE Ha CTPYKTypPHHUTE 3BeHAa OT OOLIMHCKATA
AJIMHHUCTPALIMA C€ ChbXPAHsIBaT TEKYIIO OT CaMUTE TAX - J0 NMPHUKIOYBaHE HA OllepaTHBHATA
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paGoTa CBC CaMMTE JOKYMEHTH, KaTO CBIIUTE Ceé TPyHmupaT B Jiena, (popMUpaHH IO
XPOHOJIOTHYEH HIIH IIpeIMETEeH NPU3HaK.

(2) Tpu HamyckaHe Ha IIIBKHOCTHH JIMLA ChC 3aJb/DKCHHS 10 CHXPAHABAHETO HA
JIOKYMEHTH B CBOTBETHOTO CTPYKTYPHO 3BEHO C€ W3BBpILBA IIpHEMaHe-TpeaBaHe ¢ IPOTOKOI
Y TIO OIIHC Ha JeJiaTa.

Yn.41. [lenoTo mnpeicTaBisBa CHBKYMHOCT OT JOKYMEHTH HIIH OTICJICH JOKYMEHT,
CHXpaHsBaHH B OTJENHA Ialka W OTHACAI(M Cé KbM OIpelesieH BBIPOC HIX rpyna oT
BBIIPOCH, CBbP3aHHU C MpsiKata JeHHOCT Ha ChOTBETHOTO CTPYKTYPHO 3BEHO. JIeNI0TO ChABpXa
JOKYMEHTH C €lHAKbB CPOK Ha ChXPaHEHHE.

Yn.42. (1) 3a opranu3upase, CbXpaHsBaHEe W U3IMOI3BaHE HA JIOKYMEHTUTE, C KOHUTO €
NPUKIIIOYHIIA TeKyara padoTa, B 00LMHATA ce NMOIbPKa YUPEKIAESHCKH apXHB 10 OTIENIH.

(2) B apxuBa Ha 00ITWHATA Ce CBHXPAHABAT CIEAHUTE BUAOBE TOKYMEHTH, MOJUISKAILN
Ha JIBJITOCPOYHO M MOCTOSHHO ChbXpaHEHHE:

1. BCHUYKA MHOWBHAYAIHHM aJMHHHCTPATHBHH aKTOBE Ha KMeTa Ha oOLMHATA U Ha
JIPYTH OBJIACTeHU OpraHH, 0e3 Te3u OT TeKylllaTa roJAHHa.
2. PaszmiamjaTenHuTe BEJOMOCTM Ha OOIIMHATA M HA JUKBHIHPAHUTE OOIIMHCKH

YUPEKIEHUS W MPEANPHUATHS M Ha TEXHHUTE MPEALISCTBEHUIH, CaMoO ClIe] NMPEJIBapUTEITHO
ChrijacyBaHe C IbpKaBHUS apXHB.

3. JIuyaWTe HOCHETa Ha HAIyCHAJIMTE U OCBOOOIEHH CIIY)KHTEIH OT OOILMHCKATa
aIMUHUCTPALIMS U OT JIMKBUIHPAHH OOIIHHCKH YUPEXKISHHS U IPeATIPUITHS.

4.  CUeTOBOOHWTE PETUCTPH W OTYETH M JOKYMEHTHTE 3a JaHBYEH KOHTDPOI M
(HUHAHCOB OUT

5.  PerucrspbT Ha HACEJEHHETO U PETHCTPHUTE 3a TPAKIAAHCKOTO CHCTOSIHUE

6.  Crneuuwamu3dpaHHTe KapTH, OOIMIMTE W TOAPOOHUTE YCTPOWCTBEHH ILIAHOBE,
KaJacTpaJHUTE PETUCTPU

7.  TIpoTokonuTe Ha eKCIEPTHHS CHBET 110 YCTPOHCTBO HA TEPUTOPHATA

8.  PaspemienusTa 3a CTpOeK

9.  KomiutekT or u3gaHusaTa Ha JIbp)KaBeH BECTHHK - TPYNHPaHHU IO TOJMHHM Ha

W3[aBaHe W JPYTd TMe4YaTHW H3JaHWs, CBBpP3aHH C MpsKaTa AeHHOCT Ha oOmMHATa |
ChAbPKAILHM [10JIE3HH PHKOBOAHN ¥ METOAUYHU YKa3aHHUs

(3) 3a apxuBbhT Ha OOIIMHATA C€ OCHUTYPSIBAT MOJIXOISILM MOMEIIEHHs C YCJIOBHS 3a
IIpUeMaHe, ChbXpPaHIBaHE U M3II0JI3BaHe HA JOKYMEHTUTE.

(4) 3a ynecHsBaHeTO Ha paboraTa ¢ apXWBHUTEe (POHIOBE Ha OOIIMHATA, CBIIUTE CE
KIacH(DHUIEPAT U ChXpaHABaT [0 CXeMa, OCUTYpsBaIa ObP3 HOCTHI A0 apXUBHUTE JOKYMEHTH
¥ MaTepUaiu.

Yn.43.(1)PaznnamareHuTe BeIOMOCTH Ha OOIIMHATA M HA JIMKBHAMPAHUTE OOIIMHCKH
YUpEKICHUS W TPEANpUATHS W JUYHUTE [OOCHeTa Ha CHOY)KHTeIUTe W pabOTHULHUTE Ce
ChXpaHsABaT B OTAEITHO TTOMEIIEHHE, C YCIIOBHS 3a OllepaTHBHA paboTa U IIpUeM Ha TPakIaHHU.

(2) PasnnamarennuTe BeIOMOCTH M JJUYHUTE 1OCHETA CE€ ChXPaHIBAT B IIPOABIDKEHUE
Ha 50 roguH" OT JjaTaTa Ha ChbCTaBIHETO UM.

(3) Koncynramuu Ha OMBIIM M HACTOSAIIM CIOYKUTEJId Ha OOmMMHATa W Ha
JTMKBUIMPAHU OOUIMHCKUA YUPEXKASHHS M TMPEANPHUSTHS 1O BBIPOCH, CBBP3aHU C TAXHOTO
[IEHCHOHUpPAHE, C€ HM3BbpPLUBAT B pErJIaMEHTUPAHO MPUEMHO BpeMe, a JOKYMEHTH 3a
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MeHCHOHWpaHe Ce W3[aBaT CcaMo HAa OCHOBaHWE Ha JemosupaHo 3aseieHve B “O0I0
EeJTOBOJCTBO” HA 0OIIMHATA.

Yn.d44. (1) CyeToBOZHMUTE PErMCTpPU M OTYETH C€ CbXpaHABAT B CICHHATU3UPAH
CYETOBOJIEH apXHUB - B MOMELIEHUE, JOCTBII 10 KOETO MMAT CaMO YII'bJJHOMOLIEHHU OT IJIaBHHUA
CYETOBOIUTEIN JITBKHOCTHH JIMIIA.

(2) CueTOBOHHUTE PETHCTPH U OTYETH Ce ChXPAHSBAT B MPOABDKEeHUE Ha 10 rogunu ot
JaTarta Ha ChCTaBSIHETO MM, a JOKyMEHTHTE 3a JaHbYeH KOHTPON M (DUHAHCOB OIUT 0
U3BBPIIBAHE HA CJIeABANaTa JaHbYHA PEBU3HS U CIIEIBAILl O/TUT.

Yn.45. (1) ApxuBupanero Ha JokymeHTHTe 1Mo COVYK U BHIOBETe apXMBHH IAIKH CE
M3BBPIIBA, ChrilacHo MHCcTpyKimsTa 35 npriarae Ha COYK B O6muna CBHILIOB.

(2) B kpas Ha OmoojpKeTHaTa roAaWHA ‘‘3asBKUTE” M “UCKAHMATA , KOUTO OCTaHAT
HEM3IILIHEHH /OTKPUTH/ ce 3aKpHBaT M TAXHOTO ACHCTBHE HE Ce MPEXBBPJIs 3a clelBalara
roguHa. JIOKyMeHTHUTe ce IOJIBbP3BaT, apXUBUPAT U CbXPaHsABaT.

Y1.46.Peructpute 3a rpaXk1aHCKOTO ChCTOSIHUE C€ ChXPaHABAT B CIEIHATA3UPAH apXuB
Ha orhen “I'pa)IaHCKO CBHCTOSHHE”, OpraHU3MpaH B OTAENIHO IOMEIIEeHHe, C YCJIOBHS 3a
TeKyia pabora ¢ perucrpure. JloCThI 10 PETUCTPUTE 3a MPAXKIAHCKO CHCTOSIHHE MMaT CaMo
JUTEKHOCTHH JIMIIA 10 TPa)KIaHCKOTO CBHCTOSIHME, ONpENEe/eHHM ChC 3all0Be] Ha KMeTa Ha
o61uHara. PerncTpure 3a rpakaaHCKO ChCTOSIHUE Ce ChXpaHABaT B 00LIMHATA [0 130 roguaH
OT CBCTaBSIHETO UM, Clie]l KOeTo ce npeaanar B [[bp:kaBHMs apXuB.

Yn.47.Bxoagmure OHEBHHWIM, Aeknapauuu no 3MJ/T, perucrpu, yAOCTOBEpeHHS 3a
AeKJIapupaHy AaHHU 1o wi. 226, an.l u 2 ot JIIK, KakTo ¥ BCHYKH NOKYMEHTH, Kacaelu
nerinoctTa Ha MJIT ce apXMBHpAT M ChXPaHABAT, CHITIACHO CPOKOBETE ONPEAETHH B 3aKOHA
3a JIbpXKaBHHUS apxXuBeH (QoHA H IlpaBunHMKa 3a HEroBOTO NpHUJIAraHe OT CIIY)KHTEIUTE B
CIELHATHO OpPraHU3UPaHO MIOMEeIeHHe TpeJHa3HAYeHO 3a apXUB.

Yn.48. (1) Kem nupekuus “Kamactsp, TexHMUECKO 0OCIyXBaHE M KOHTPOJ IIO
CTPOHTEJICTBOTO” C€ MOAIBpPIKA CIEI[HANIN3UPaH apXUB 3a CbXPHABAHE M TEKYIIO IT0JI3BAaHE Ha
KapTHUTE MaTepuaid, OoOuMTe M MOAPOOHHUTE YCTPOMCTBEHHM ILIAHOBE, KaJaCTPalIHUTE
PETHCTPH U M3JaJieHUTE pa3pelIeHus 3a CTPOEK.

(2) Kem otmen “OO6mmHcka cobctBeroct” mpu pupekuus “YCCI” ce nogaspxa
CHELHAM3UPAH apXWB 3a CbXpaHEHHe M TEKYyIIO II0J3BaHe Ha akToBe 3a OOILIMHCKA
COOCTBEHOCT, JOTOBOPH 3a Ipojax0da, U3aZieH! pa3pelleHrs 3a IIPaBoO Ha CTPOEK, JOCHETa
110 U3BBPILIEeH MPUBATH3AIM U JIP.

Yir.49. (1) [penasane Ha TPUKIIOYEHH JOKYMEHTH W MaTepHalld OT 000 JeI0BOJCTBO
U OT CTPYKTYPHHTE 3BeHA HA OOLIMHCKATa aIMUHHUCTPALHS, B KOUTO TeKyIlo ce GopMHUpaT U
ChXpaHsBaT Jella ¢ JOKYMEHTH M MaTepHalld, ceé M3BbpIIBa B Kpas Ha BCsKa KajleHJapHa
roJIiHa, HO He MOo-KbCHO OT 30 IOHM Ha cieaBallara roJHHa.

(2) TlpenaBaneTo Ha JOKYMEHTHUTE U MaTepHaJIUTe Ce M3BBPILUBA 10 OIMCH Ha Jejara,
dbopMHpaHu IpH TeKymiara padoTa ¢ TIX U ¢ IpHeMO-TIpeJaBaTeTHH MPOTOKOIIH.

Yu.50. YHuokaBaHe Ha JOKYMEHTH OT apxuBHUTEe (OHIOBE Ha OOILIMHATa CTaBa CaMo
C paspellieHHEe HA PErHOHATHUTE OPTraHu 3a yIpasieHue Ha J[bpxaBHUS apXuBeH (QOHI.
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PA3JIEJ IETHU
PABOTA C JKAJBHUTE, CHTHAJATE U NPEJJIOKEHUSATA HA
TPAKJIAHUTE

Yn.51. (1)Bcuukd MpeyioKeHUs,, CHTHATH U JKalbM Ha TpakKIaHW ce PerucTpupar B
“O6mo memoBONCTBO” Ha OOLIUMHCKATA aJMHHHCTpaIUs Mo oOlus pel Ha JeOBOJHATA
OEeUHOCT.

(2) IlocThIUIKMTE THCMEHH 3alIMTBAHHS U JKaNOU Ha JaHbYHH CyOEKTH IO MPUIAraHeTo
ra 3MJIT u JIIK ce peructpupar B “O0MI0 JeT0BOACTBO” Ha OOLIMHCKATa aMHUHUCTPALHS
mo oOWMs peJl HAa JENOBOQHATA AEHHOCT W Cie]i pe30JIoLlus OT KMeTa Ha oOmuHara ce
HacouBaT KbM 1. uHcnexkTop M/T.

Y.1.52. AHOHUMHHY XKaJIOH, CUTHAIIM U NPEIJIOKEHHU He ce PErMCTpHUpaAT U IO TAX He ce
o6pa3yBa a/MUHUCTPATHBHO IIPOM3BOJCTBO.

Yn.53. Curnanure W KajnOute Ha TpaxJaaHUTe HE Morar [aa ce pemasar oT
IUTBKHOCTHHUTE JIMIIA, CPELly YMHUTO JICHCTBHA ca NOAANEHH, OCBEH KOraTo Te MpueMar, 4e ca
OCHOBaTETHH U I'M yBaXKar.

Yn.54. (1) OTroBOpHHK 32 YCTAHOBSBAHETO Ha (paKkTUTE U 0OCTOATENICTBATA 110 MMOAANCHH
OT TPaXOaHWTE CHTHAIM W KalOW ce SABSBa CEKpeTapsAT Ha oOIIMHATa, KOHTO OIpeaens
JUTBKHOCTHO JIMIIE 33 IIPOBEPKa, B 3aBHCUMOCT OT €CTECTBOTO UM.

(2) JITEXKHOCTHOTO JIMIIE 10 MPEIOKEHHITa, CUTHAIUTE U KaJOWTe MO MpeaxoaHara
anuHes W3BBLPIIBA HE3aBUCHMa IMpoBepka Mo (akTuTe U 00CTOATENcTBaTa, CBBP3AHH C
IpeII0KEeHHEeTO, CUIHaJIa HITH *anbaTa 3a BCUYKH ClTy4ad WM KOraTo Te HE ca IMPUETH KaTo
OCHOBATENTHH OT JTBKHOCTHUTE JIMLIA, CPelly KOUTO ca MOJaJeHHU U I'M NO0KIa/]Ba Ha KMETa U
Ha ceKpeTaps Ha o0mMHaTa.

Yn.55.(1) IpeqioxeHus, CHTHATN W K0 TTOJaIeHH 10 OOIIMHCKAaTa aJMAUHUCTpaLus,
0e3 a ca OT HelHAaTa KOMIIETEHTHOCT, ¢€ Ipenpallar B CeAeMIHEBEH CPOK 4O KOMIIETEHTHHUS
opraH, OCBeH ako Ma HH(pOpMallKs, 4e BBIIPOCHT € OTHECEH U A0 Hero. 3a MpenpaiiaHeTo Ha
MPEeIJIOKEHNS, CHTHAIIY U KajI0u ce yBeZoMABAaT IOAATEIIUTE UM.

Yu.56.0TroBOpr Ha MHCMEHHW 3alMTBaHWS HA TaHBYHHU CyOEKTH IO NpHJIAaraHeTo Ha
SMJIT ce usrotsart ot ri. uacnektop MT camo B ciaydauTe, Koraro OTTOBOPLT HA BHIIPOCA
ce ChAbPIKa U3LSAI0 B 3aKOHA WM ChOTBETCTBA HA 3aJaJ€HUs BBIIPOC, BbB BCUYKH OCTaHAIIH
CIly4ad C€ M3Mpallar o KOMIETEHTHOCT.

Yn.57.Korato KOMIETEHTHUTE MIBKHOCTHHU JIMIA OT OOIIMHCKAaTa aJIMHHUCTpaLUs
yBayKaT CHTHAJIa WK Kat0aTa Ha rpa)laHiHa, B3eMaT He3a0aBHU MEepKHU 3a OTCTpaHsIBaHE Ha
JNOMYyCHATUTE HapyIIeHUs WM HEeNpaBUJIHMU NeWCTBHUA, 3a KOETO YBEJOMSBAT IIOAATENS WU
JPYTH 3aWHTEPECOBAHM JIMIIA.

Yn.58. [Ipu B3emaHe Ha pellleHHe 110 CUrHala WM xkanbdara, pelieHueTo ce MOTUBHpA B
mMCMeHa (opma, ¢ M3KIIYeHHEe Ha CiIydauTe, KOraTo CHUTHajla WM Kajndara ce yBaxar
M3ISJI0 M He ce 3acsrar MpaBa M 3aKOHHU MHTEpPecH Ha JPYrd (PU3WYEeCKH U IOpUIUYECKU
nTULa.

Yn.59. Korato curHaasT WM jKaibaTa He ca yBa)KeHH, ce Ch0oOIIaBaT ChoOpakeHHsITa 3a
TOBA.
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Yn.60. Korato ¢ pelieHneTo Mo CHTHaa MM kKajdara ce 3acsraT IpaBa MM 3aKOHHH
MHTEPECH Ha JPYTH IOPUIUUECKH U (PU3HUUECKH JIMIA, PCIICHHETO C€ MPaBU TOCTOSHHUE M Ha
TSX.

Yj1.61. PemenreTo mo noAajeH CUTHAI WIHM Kajl0a ce M3MBJIHABA B €HOMECEUYCH CPOK
OT [IOCTAHOBSBAHETO MY, C M3KJIFOUEHHE Ha CIIy4auTe, KOraTo ce Hajara 1o 0CO0EHO BaXKHU
NPHYMHH TO3M CPOK J1a Oble YABIKEH. ¥YIhIDKaBaHETO Ha CPOKAa MOXE Ja CTaHe CaMo OT
opraHa MOCTaHOBHWJI PEIICHUETO, HO He MOKe J1a Ob/le oBeYe OT 1Ba Mecela.

Yu.62. Curgany 4 KanOu, NOJaJeHH IO Be4de PeIIeH BBIIPOC, HE Ce pasTiIexaaT, OCBEH
aKo ca BBbB BPB3KA C M3IIBIHEHHE HA PENICHHETO MM Ce OCHOBABAT HAa HOBH (DAKTH HIIH
o0cTOsSITENICTBA.

Yn.63. Curganure 1 kan0UTe, KOUTO HE Ce pa3riiexaaT ce BPBIIAT Ha oAaTeld, KaTo ce
¢cpOOII[aBaT OCHOBAHUATA 3a TOBA.

Yn.64. TIpoM3BOACTBOTO MO MPEAJOKEHHS, CHUTHAIM U JKalOM Ha TpaxgaHH Ce
MIPEKpaTsABa C UIIBJIHEHUE Ha PEIIEHHUETO.

PA3JIEJ INECTH

KOHTPOJI 1O UBIIBJIHEHHUETO HA PEHIEHUSITA U 3AJJAYUTE

Y1.65. KoHTponbT N0 U3NBIHEHUETO Ha PELICHHUATA U 33[a4MTe Ce Ipuiara rno BCHYKU
HHMBA HA Bb3JlaraHe ¥ U3IIBIHEHHE, KAaTO C€ OCBIIECTBIBA OT BCEKH PECOPEH PBKOBOJHUTEI IT0
OTHOLIEHHE Ha IOJYMHEHWTE My W OT KMeTa Ha OOIIMHAara IO OTHOILIEHHE Ha BCHYKH
JUTHKHOCTHH JIMIIA B OOIIMHCKATA a[IMUHUCTPALIUS.

Y1.66. KOHTpOIBT MO M3MBIHEHHETO Ha PEICHUATA M 3a/Ja4uTe BKIIOYBA CICOHHUTES
IEeUCTBUS:

1. uaeHTHGHUIMpaHe Ha TipobieMa, GopMynHrpaHe Ha 3afadaTa U ONpeIeNsiHe Ha CPOK
3a U3ITBbIIHEHHE;

2. OnpeeNiiHE HA OTIOBOPHHK 3a U3MbJIHEHHE Ha 3ajayara /IOCTaBsSHE Ha
pe3omronus/;

8 Bh3lIaraHe W3IbJIHEHHETO Ha 3a1a4ara /IMOCTaBsIHE Ha Pe30JIFOIHs/ Ha KOHKDETEH
W3ITBIHUTEN WM U3ITBIHUTEIIH;

4. ITOCTaBsTHE pelllaBaHeTo Ha 3a/adyaTa Ha OTYeT;

5. OTYKMTaHE U3IMBIIHEHHETO Ha 3a/a4aTa;

6. CHEMaHe Ha PeIIeHHeTO U Ha 3a7a4ara OT OTYeT.

Yn.67. Unentudunrpanero Ha npobieMa, GopMyIupaHeTo Ha 3a/adaTa, ONPEeIITHETO
Ha CPOKOBE 32 U3MbJIHEHWE M HAaYMHAa Ha JIOKJIaJBaHE Ha W3IIBIIHEHHETO C€ H3BBPIIBAT OT
CHhOTBETHHS pe30JIMpall I0 HepapxusaTa Ha ympaBieHue. [IpomsiHa B cpoka 3a M3IIbIHEHHE
MOJKe Jia ITPaBU CaMO Bb3TOKUTEIS.

Yna.68. IlpomMsiHa B cpoka 3a HM3NBIHEHME Ha 3aJadara MOXe Ja Cceé HCKa W OT
M3IBIHUTENS, HO CaMO C MOTUBHpPAaHO TMHCMEHO OOSCHEeHHe 3a MPHYUHHUTE, KOHTO
BB3NPENATCTBAT UIH Ca BB3NPENATCTBAINA H3ITBIIHEHUETO.

Y1.69. M3nrbiiHeHMeTo Ha 3aja4aTa ce Bb3jlara camo Ha €{dH OTTOBOPHHMK Y Ha €IMH WIIH
HSKOIIKO M3ITBIHUTENH OT MO-HUCKO YIPABIEHCKO HUBO, KATO U3IIBJIHUTENIUTE MOraT 1a Obaar
B 3aBUCHMOCT OT XapaKTepa Ha 3aJadara OT pPazIu4YHH CTPYKTYPHH 3B€HAa M Ha pa3IU4dHO
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pecopHo noguuHeHue. [IpH Bb3aaraHe Ha 3aja4daTa Bb3IOKUTENAT JaBa yCTHH WM TIHCMEHH
yKa3aHus HA OTTOBOPHHKA WM HA M3IBIHMTEINTE OTHOCHO pe/la, HauMHA W W3UCKBAHUATA 32
U3ITBIIHEHHETO.

Y1.70.0TudTaHeT0 HAa H3OBJIHEHWETO Ha 3a3Ja4ydTe Cce W3BbpliBa JIMYHO OT
H3IIBIHATENINTE ¥ OTTOBOPHHMLMTE B YCTHA MM NHCMeHa GopMa — mpeiu WIM B JIeHd Ha
M3TUYaHE HAa CPOKa, MOCNEN0BATeHO 10 BepuraTa Ha ciiyxeOHaTa Hepapxus. B omnpezeneHu
OT PECOPHHS PBHKOBOAUTEN CIlydad OTYMTAHETO HA M3MBIHEHHETO Ha 3a/a4YnTe MOXE 1ia ce
M3BBPINBA Ha OTIPEENCH [IEPUOJ] OT BPEME - CEIMHUIIA UIIA MECeIl.

Y1.71. CHeMaHeTO Ha 337a4aTa OT OTYET Ce M3BbpIuBa OT ciyxurenure kbM OLIAOUL.
JITBXKHOCTHUTE JHLA - HM3IIBJIHWTENM Ha 3a/la4ara OCUIypsiBaT IIOJAaBaHETO Ha aKTyallHa
uadopmanus KkbM OLIAOUI 3a u3nb/IHEHUTE 3aJ1a4K OT TAX - 32 OTPa3siBaHE HA PE3yJITATUTE
B KOHTPOJIHO-PETHCTPAI[MOHHATA KapTa U B aBTOMAaTH3HpaHaTa JIeJIOBOAHA CUCTEMA.

PA3JIEJI CEJIMH

AJMUHHCTPATUBHO-HAKA3ATEJIHA OTTOBOPHOCT

Y1.72. OTTOBOPHUIIMTE M H3IBIHUTEIUTE OT BCHUKHM YIPaBICHCKM HMBA, Ha KOUTO ce
Bb3Jlara M3IIBJIHEHHETO HA pEelIeHHs] M 3aJadd HOCAT JIMYHA OTTOBOPHOCT IIPE] IPEKUs CH
PBKOBOJHUTEIL.

Yn.73. Kvera na oOmmHaTa MOKe Ja Hajara CbC CBOM 3allOBeIM HakaszaHWs,
npenBuaeHr B [IpaBMiHUKA 3a BBTPEIIHHS TPYAOB pel Ha CIY)XHMTENd OT OOLIMHCKATa
aJIMUHHCTPAIMS, KOUTO CHCTEMHO He H3IbIHABAT BBH3JIOXKEHH 3aJa4M HIIM HE Ca M3I'BJIHUIH
elHa MM IOoBedye O0CO0EHO BaXHH 3aadd, TMPOW3THYAIlM OT H3HCKBAHHATA HA TasH
WHCTPYKIIUS ¥ Ca BbB BPb3Ka C IIPEKUTE UM CIIyKeOHH 3a/IbJIKEHHS.

Ya.74. (1) Moxe ma ce Hakaxe c rnoda ot 20 mgo 100 neBa AXBKHOCTHO JIKIE OT
OOIIMHCKATAa aIMHHUCTPAIKS, aKO HE TOJIJIE)KU Ha MO-TeKKO HaKa3aHHe, KOETO:

1. 0e3 OOeKTHBHM NPUYMHM He M3MBIHH B CPOK 3aAB/DKEHHETO CH Ja H3BBPIIH
aJIMHHHUCTPATUBHO-IIPaBHA UM TEXHUYECKA yCIIyra;
2, HEe WM3IBJIHU 3aJBJDKEHHUETO CH Jla MpEeICTaBh MCKAHUTE JOKYMEHTH, CBEIEHHUS W

00sicHeHH, HeOOXOIMMH 3a W3BBPIIBAHETO HA aIMMHHUCTPATHBHO-IIPABHA WJIM TEXHHYECKa
yCIIyra;

B W3UCKBA HEMPAaBOMEPHO OT TIPaKIaHUTEe NPH HACNO3MPAHO OT TAX MCKaHE 34
aIMHHUCTPATHBHA YCITyra, JOKyMEHTH, KOWTO HE Ce M3UCKBAaT I10 CMjIaTa Ha JEeWCTBaIIUTe
HOPMATHBHH aKTOBE.

(2) Ilpu momyckaHe Ha MOBTOPHO HapyLIEHWE MO MpeaxoJHara ajJliHes, Ha BHHOBHOTO
CIIyKeOHO JTMIE MOXKe Ja ce mocTaHoBH caHki|s oT 40 mo 200 nesa.
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JOIBbJHUTEJHMU PASITOPEABHU
§ 1. IToBTOPHO € HapyIIEHUETO, M3BLPIIEHO B €HOTOAUIIEH CPOK OT BIM3aHE B CHIIa Ha

HakKasaHHe 3a CBhIIOTO 110 BHO HAPYUICHHC.

3AKJITIOYUTEJIHU PA3ITIOPE/IBH

§1. PaznopenOrTe Ha Ta3u MHCTPYKLHUS Ca 33BbIDKUTEIIHYM 3@ BCUYKU JUIBKHOCTHU JIMIA
OT OOLIMHCKATa aJMHHUCTpALlds W BIM3aT B CHJa ClieJl yTBbpxkJaaBaHero i or Kmera Ha
o6mHa CBUIIOB cbe 3anoseq Ne521-P/1-01-03/18.03.2016 .

§2. KOHTpONBT 1O TpUIAaraHeTo W Cla3BaHe Ha pasnopeadure Ha WHCTPYKLHATA Ce
OCBIIECTBsBA OT CeKpeTaps Ha 00muHa CBHUILOB.

§3. C yTBBpKIaBaHETO Ha HACTOSIATA HMHCTPYKUUs ce oTMeHs WHcTpykiusra 3a
nenoBoxHaTa neiiHoct B O61mua CBUoB, yrBbpaeHa che 3amosen Ne 3080/19.12.2006 r.

PazpaboTtui;
JIrobomupa
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3ATIOBE]]
N jﬁﬁo/ 1944, ALh; .

LI TECTL CTTPHTTIRTT s 45 e

BB Bphika che 3akoHa 3a UHAHCOBOTO ynpasneHue u KOHTPOII B NyONIMYHHA CeKTOp,
JIB 6p. 21 ot 10 mapt 2006r., HapenGara 3a popmara, CBHABPXAHHETO, Pella H CPOKOBETE 33
npenocTapane Ha HHOPMaLUHS N0 4. 8, ax. | or 3akoHa 3a (HHaHCOBO ynpaBneHHe H KOHTpON B
nySaudKnsa cextop, ofH. JIB. 6p. 75 ot 12 cemremepn 2006r., ykasauuata Ha [lupekuus
“BoTperien KOHTpON KbM Munucrepetso Ha dunancure 3a OCBLLUECTBABAHE HA IPEABAPHTENEH
KOHTPONl, KAaKTO M METOAWYECKHTE HACOKH N0 eNeMeHTHTe Ha (HHaHCOBOTO ynpaBneHHe u
KouTpoa ot 11.09.2006r., ykazauusra Ha Munuctepeteo ka dunancHTe OTHOCHO TONBIBAKE Ha
BLIPOCHHK H M3TOTBAHE HA NOKITAN 33 CLCTOAHHETO HA CHCTEMUTE 33 (HHaHCOBO ynpaBneHue H
KOHTPOJL H3MpaTeHH ¢ NHCMo Ne 91-00-74/01.11.2006r. ua MuHHcTepeTso Ha duHaHcHTe M §3
ot llpexonunte u 3akmovutensm pasnopesty ot MeTo/lukaTa 3a ynpaBneHHe Ba OBLIMHCKHS
GlomKkeT W cHCTEMMTE 32 HHAHCOR KOHTpO

YTBBPKJIABAM:

« Kontponan neitnocts, cespaanu ¢ HHPOPMALMOHKHTE TexHonoruH B OBmmHa Ceuios u
BTOPOCTENEHHHTE Pa3ITOPENHTENH C GIOKETHH KPEAHTH

+ BuTpewny npasuna sa npunarane na CHCTEMaTa Ha IBOHHMA NOANHC

« Tlporpama 3a uamsnnense Ha crpateruara Ha MunncTepekn chBer 3a npospauno ynpaenenue
H 33 NPEBERNNR H NPOTHBOAEHCTBHE Ha KOPYNUHATA 32 20061

« HHCTpyKums 3a nenosoanata nefinoct 5 O6wmHa Ceuuos

» BwTpewny npasuna 3a ycnosmara u pela 3a mpeocTaBAHe Ha AOCTBN N0 OBINECTBEHA
nuopMains ot O6iumsa Ceumos

« ETnueH kogeke Ha oBwpHCKHA CITYRHUTEN

C HacToswmara 3anosej na ce sanossasT CNYXKHTENHTE OT OBIUHCKA HHHCTpaLHs
33 M3NBIHEHHE U opraHx3aTopuTe no COYK,
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3ANOBEL
Ne DA/ -Ph- /-0 3

rp.CeuLyos, _‘r_K_L_'{ 2016r.

Ha ocHoBaHwe un. 44, an.1, 1.8 u an. 2 ot 3akoHa 3a MECTHOTO camoynpasrneHue
W MecTHaTa agMUHUCTpaLus,

HAPEXOAM:

YTBbpXKaAaBam ,MHCTpykuus 3a AOKYMEHTaLMOHHaTa 1 AenoBogHaTta AelMHOCTU B
obLmHcKaTa agMUHucTpauymsa”

Onpegensm Cekpetaps Ha ObwmHa Ceuwor ga M3BbpLLUBA KOHTPOM o
npunaraHeTo n cnasesaHeTo Ha pasnopenbuTte Ha NHCTPYyKUMATA.

Konve ot 3anosegra pga ce Bpb4M Ha CekpeTaps Ha O6wmHa Ceuwos,
HAupektopute Ha gupekunn, Ynpasutenute Ha OOLUMHCKNTE NPeAnpUATUS, CRyXUTenuTe
W A€N0BOACTBOTO 3a CBEAEHUE U U3MbIHEHME.

F’EHY0 rEHYEB
KMET HA OBLYM




